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AIMUHHUCTpALAS
[[aBUHCKOTO MYHUIIUIIAJILHOTO palioHa
Koctpomckoit obnactu

INOCTAHOBJIEHUE
om 05 anpens 2018 2o00a Ne43

00 yTBepKIeHUN AAMHUHUCTPATUBHOIO pPerjiaMeHTa
npeaocraBjieHus aaMuHucrpanuei IlaBunckoro
MYHHUIMIIAJBbHOT0 paiiona KocrpoMckoii o0s1actu
MYHHMIMIAJIBHOW YCJIYI¥ 10 HHPOPMALHOHHOMY

o0ecrneyeHHI0 3asiBUTeJ e HA OCHOBE APXUBHBIX

AOKYMEHTOB, XPAHAIIMXCHA B BeJOMCTBEHHBIX

apXMBaxX OPraHoOB MECTHOI0 CAMOYIIPABJICHHUS
aaMuHUCcTpauuu IIaBHHCKOro MYHHUIMIIAJIBHOIO PalilOHA
KocTpomckoii 00s1acTi 1 (WJI1M) B MyYHUITANIAJIBHOM apXHuBe
ITaBuMHCKOro MyHUIIMNIAJIBLHOTO paiioHa KocTpomckoii o0s1acTu

B cootBerctBUN ¢ DenepanbHbiM 3akoHOM oT 27 wutois 2010 roma Ne210-D3
"OO6 opraHuzaIuy TPEJIOCTABJICHUS TOCYJAPCTBEHHBIX M MYHUIMMNAIBHBIX yCIyr", B
LESAX YCTAHOBJICHUS MOpPSAIKA B3aUMOJICUCTBUSL C 3asiBUTEISIMH MPU IPEAOCTABICHUU
MYHUIUTAIBHON YCIYTH TI0 HHPOPMAIIMOHHOMY OOECIICYCHHIO 3asiBUTENCH Ha OCHOBE
apXMBHBIX JOKYMEHTOB, XpaHSIIMXCS B BEJIOMCTBEHHBIX apXWBaX OTPACIEBBIX
(pyHKIIMOHAIBHBIX) OPTaHOB aJAMHUHHUCTpanuu [[aBUHCKOTO MYHHUIIMIIAIBLHOTO paiioHa
Koctpomckoit obmactyi ¥ B MYHHUIIMITAJIBHOM apxuBe [[aBUHCKOTO MYHHITUIIAIBLHOTO
paitona Koctpomckoit obnactu, anmuaucTpaius [[aBHHCKOTO MyHUITUTIAIBHOTO paiioHa
KocTtpomckoii obnactu

HHOCTAHOBJISAET:

1. VYtBepauth mnpunaraeMblii AJMUHHCTPATHBHBIA pPETJIAMEHT MPEIOCTaBICHUS
agmuHucTpanuelr [laBuHCKOro MyHUIMNaIbHOrO paiiona Koctpomckoit obmactu
MYHHUITUTIATBHONW YCIYTH 10 MHGOPMAIIMOHHOMY OOECIEYCHHIO 3asiBUTEICH Ha OCHOBE
apXUBHBIX JOKYMEHTOB, XpaHSIIUXCS B BEJOMCTBEHHBIX apXuUBaxX OTPACIEBBIX
(pyHKIIMOHABHBIX) OpraHax agMUHHUCTpaAnuu [[aBHHCKOTO MYHUIIMIIATBLHOTO paiioHa
Koctpomckoil obnacthi ¥ B MyHUIUNAIbHOM apxuBe [[aBUHCKOro MYHHUIIMIATBHOTO
paiiona Koctpomckoii o6nacTu.

2. YCTaHOBUTH: B CiIydyae HEBO3MOXXHOCTH TIOJHOCTBIO MPUCIOCOOUTH OOBEKT C
y4eTOM TOTPEOHOCTEH WHBAJIUIOB, OMPEEICHHBIX MyHKTOM 26 AIMHUHHCTPATUBHOTO
periaMeHTa, YTBEPKICHHOTO IIYHKTOM | HAacTOSAIIEr0o IMOCTAHOBJIEHUS, OpraH,
OKa3bIBAIOIINM MYHUIIUIIAIBHYIO YCIYTY, JHOJKEH MPUHUMATH Mephl AJisi o0ecrieueHust
JOCTYNa WHBAJIUAOB K MECTY MNPEAOCTABJICHUS YCIYrd JHOO, KOrJa 3TO BO3MOXHO,



o0ecreyuTh €€ TMpPEeAOCTaBICHUE IO MECTy JKUTEIbCTBA HWHBAIMAA WM B
JTUCTAHIMOHHOM PEXUME.

3. PykoBoauTensiM OTpacieBbIX ((PYyHKUIHOHAIbHBIX) OPraHOB aJMUHUCTPALIMU
[laBuHCcKOrO MyHHMIMNAnNbHOro paioHa Koctpomckoil o6nactv, aJIMHHHCTpaLUU
[TaBuHCKOrO MyHHIIMTIATIBHOTO paiiona KocTpomckoit 001acTu 00ecrneunTh:

3.1. BBIMOJHEHHUE COTPYAHUKAMU, OOECIIEUNBAIOIIMMHA MYHULIUITAIILHOW YCIIYTH IO
MH(OPMAIMOHHOMY OOECIIEUEHHUI0 3asBUTENIEd Ha OCHOBE ApPXMBHBIX JOKYMEHTOB,
XpaHSIIUXCS B BEJOMCTBEHHBIX apXHMBaX OTpacieBbIX((PYHKIIMOHAIBHBIX) OpraHax
anmMuauctpanuu [laBuHcKOoro MyHuUIMNanbHOro paiioHa Kocrtpomckoid obinactu u B
MyHUIIUNIAIbHOM apxuBe [laBuHCKOTO MyHHMIIMNAILHOTO paiiona KocTpomckoi
obyacTd , MOJOKEHUH AJTMHUHUCTPATUBHOTO PETJIAMEHTa, YTBEPKIECHHOTO MYyHKTOM 1
HACTOSIIETO OCTAHOBJICHHUS;

3.2. OCyIIECTBICHUE MOHHUTOPUHTA MPAKTHUKUA MPUMEHEHUS AIMUHHCTPATHUBHOTO
perylaMeHTa, YTBEP/KICHHOIO IYHKTOM | HAcTOSIIEro NOCTAHOBJIEHUS, M KayecTBa
OKa3aHUsl MyHUIIUTIATBEHON YCITYTH;

3.3. B YCTAaHOBJICHHOM MOpAJKE pa3MelleHue AIMHUHUCTPATUBHOIO PErJIaMEHTa,
YTBEPKAECHHOTO NYHKTOM | HACTOSIIEro IOCTAHOBJIECHUS, a TaKXE CBEACHUU O
MYHUIIMTAIBHON yCIIyre Mo MHGOPMAIIMOHHOMY OOECIICUCHHIO 3asiBUTENECH HAa OCHOBE
aApPXUBHBIX JIOKYMEHTOB, XPpaHSIIIXCSI B BEJIOMCTBEHHBIX apXuBax
oTpacieBbIX((h YHKITMOHATBHBIX ) opraHax aIMUHUCTPAIIUH [TaBuHCKOTO
MYyHUIIUNAIbHOTO paiioHa KocTpoMckoil o0lacTh U B MYHMIIMIIAJIBHOM apXHBE
[TaBuHCKOTO MyHHIMTIATBHOTO paiioHa KocTpoMckoit obrnact , B QeaepanbHOM
roCy/IapCTBEHHOM HMHQPOpMalMOHHOM cucteMe "EAuHBINA MOpTan rocynapcTBEHHBIX U
MYHUIIMTIATIBHBIX YCIyT".

4. Ilpu3HaTe YTpPaTHUBIIMMHU CHIJIy TOCTAHOBJIEHUE aaMUHUCTpauuu [laBUHCKOrO
MYHUIMTIAIBHOTO paitoHa Koctpomckoit obnactu om 19 cenmabpa 2017 2ooa Ne 131»
O06 yTBepx)aeHNN AJIMUHUCTPATUBHOTO pEriaMeHTa PeIOCTaBICHHS aAMUHUCTpAIIUEH
[TaBuHCKOTO MYHUIIUITAIBHOTO paiioHa KocTpoMcKoii 001aCTH MYHUITUTIATBLHON YCITyTH
1o WH(GOPMAIIMOHHOMY OOECTICUCHHIO 3asiBUTEJICH Ha OCHOBE apXMBHBIX JOKYMEHTOB,
XpaHAIIMXCS B BEJIOMCTBEHHBIX apXMBax OTPACleBBIX ((PYHKIIMOHAIBHBIX) OPraHOB
agmMuHuctpaunn IlaBuHckOoro mMyHuuumnanpHoro paiona Kocrtpomckoilr obiactu u B
MYHULMIIAIBHOM apxuBe [laBuHCKOrO MyHununagpHoro paiiona Koctpomckon
obnactu «

5. Hacrosimee mnocTtaHOBIEHHE BCTyHmaeT B CHIYy CO JHSA €ro O(HUIIMAIBHOTO
onyOauKOBaHUSA B HWHGOPMAIMOHHOM OroiieTeHe «BecTu oT BmacTu» M MOIJICKHUT
pa3MeIIeHNI0 Ha O(pHUIATIbHOM caiTe agMuHUCTpanuu [[aBUHCKOTO MYyHUITUTIATHLHOTO
paiiona Koctpomckoii o61actu B cetu MIHTEpHET.

6. IlonoxeHnuss AIMUHUCTPATUBHOTO pErjaMEHTa, YTBEPKAEHHOTO MYHKTOM |
HACTOSIIEr0 NMOCTAHOBJICHUS, B YaCTH, KACAIOIIEICS MPEJOCTaBICHUS MYHHUIIMTIATbHON
yeryra B TOCIT OI'KY «MHorodyHKIIMOHATBHEIN TIeHTp» 1m0 [laBUHCKOMY paiioHy
(manee-MuorodynkunoHanbHeii neHTp niau M®II) npenoctaBieHus TocyaapCTBEHHbBIX
U MYHUIUNAIBbHBIX YCIYr HACEJICHUIO, BCTYNAIOT B CHJIY CO JHS 3aKJIIOYEHUS
agmuHuctpauun llaBuHckoro myHunmnaabHoro paiiona Koctpomckoil oOnactu u
MHOropyHKIMOHAIBHBIM ~ LIEHTPOM  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr  HACEJIICHHI0 COTJIAllEHHWs O  B3aUMOJCWUCTBUM  TpU



MPENIOCTAaBICHUM MYHULUNAIBHON YCAYrd 1O HWH(OPMAIMOHHOMY OOECIEYEHHIO
3asBUTENIEH HA OCHOBE AapXMWBHBIX JOKYMEHTOB, XPAaHSIIMUXCS B BEIOMCTBEHHBIX
apxuBax OTpacieBblX ((PYHKIMOHAJIBbHBIX) OpPraHOB aAMUHHUCTpauuu IlaBUHCKOTO
MyHUIMOANbHOro paiioHa KocTpomckoil o0macti W B MYHULHMIAIBHOM apXHBE
[TaBuHCKOrO MyHHIIMTIATIBLHOTO paiioHa Koctpomckoit obmacTu.

7. TlonoxeHuss AIMUHHCTPATHBHOTO PETJAMEHTA, YTBEPKIAECHHOTO IYHKTOM |
HACTOSILEr0 TMOCTAHOBJIEHUS, B YAaCTH MPEIOCTABICHHUS MYHULHUIAIBHOW YCIYTH IO
MH(OPMAIMOHHOMY OO0ECHEYEeHHIO 3asiBUTeNed HH(POPMALMOHHOMY 00€CIeueHUI0
3asBUTENICH HA OCHOBE AapXWBHBIX JOKYMEHTOB, XPAHSIIUXCS B BEIOMCTBEHHBIX
apxuBax OTpacieBbiX ((PYHKIMOHAIBbHBIX) OpPraHoB aAMUHUCTpauuu I[laBuHCKOTO
MYyHUIIMIAIbHOTO pailoHa KocTpoMckoil 00jacTh ¥ B MYHUIUIAIBHOM apXuBe
[NaBuHCKOrO MyHULMIIATBLHOTO palioHa KocTpoMmckoil 06acti B 3EKTPOHHOM BHUJE, C
UCIOJIb30BaHUeM  (enepanbHOM  TOCYNapCTBEHHOM  HMH(DPOPMAIMOHHOM  CUCTEMBI
"EnuHbld  mOpTanm rOCyJAapCTBEHHBIX W MYHUIMOAIBHBIX  ycuyr  (QyHKimif)"
IPUOCTAHOBUTH 10 MOJKIIOYEHUS aJIMHHUCTpaluu I[[aBUHCKOrO MyHHUIIMIAIBHOTO
paitona Koctpomckoii 001acTi K JaHHOMY MH(OPMaLlMOHHOMY pecypcy.

I'naBa ITaBuHCKOTO
MYHHUIUIIAJBHOTO paiioHa
Koctpomckoii o6nacTu: N.B.Kynakos



Yr1BepxkaeH

HIOCTAHOBJICHUEM aJIMUHHUCTPAIHN
[TaBHHCKOTO MYHHUIMITATBHOTO paiioHa
Koctpomckoit o6mactu ot 05.04 2018 r. Ne 43

AJIMHMHUCTPATUBHBIH perjiaMeHT
npeaocraBjieHust aiMUuHucTpauued I[IaBMHCKOro MyHHUMIIAJIBHOIO pailoHa
KocTpomckoii 00,1acTH MYHMIUNIAJIBHON YCJIYTH
1o MH(POPMANMOHHOMY 00eCIeYeHUIO 3asiBUTeJ el HA OCHOBE APXUBHBIX
AOKYMEHTOB, XPAHSAIIUXCH B BEJIOMCTBEHHbIX APXUBAX OPraHOB MECTHOI' 0
caMoynpaBjeHus U (WJIH) B MyYHHIMNAJIBLHOM apxuBe [lauHckoro
MYHHMIUNAJBbHOTO paiiona KocTtpoMmckoii odJiacTu.

Pasznen 1.00mmue mojioKeHus

1. AJIMMHUCTPAaTHBHBIM  pETJIAMEHT  MPEAOCTABICHUS  aJMUHHUCTpaluen
[NaBuHCKOTO MyHHIIMTIANBHOTO paiioHa KocTpoMckoil 001acTy MyHUIIMTIATBHOW YCIyTH
1o MHQPOPMAITMOHHOMY OOECIIEYEHHUIO 3asBUTEJICH Ha OCHOBE apXWUBHBIX JOKYMEHTOB,
XPaHSAIIUXCS B BEIIOMCTBEHHBIX apXHUBaX OPraHOB MECTHOTO CaMOYIIpaBieHus U (WIH) B
MYHUIIMTAIIBHOM apXuBe (Jajiee - aJIMUHUCTPATHBHBIM pErjiamMeHT), pa3paboTaH B
LEJIX MOBBIICHNS KauyecTBa NPEAOCTABICHUS U JOCTYIIHOCTH MYHUIMIIAIIBHON YCIyTU
MH(POPMAIIMOHHOTO OO0eCleYeHHs] 3asgBUTENIC HAa OCHOBE apXWUBHBIX JOKYMEHTOB,
XpaHSIIMUXCS B BEAOMCTBEHHBIX apXHBaX OPraHOB MECTHOTO CaMOYIIPaBIICHUS U (UJIK) B
MYHUIIMUTAIIBHOM apXuBe (Jajee — MyHHIMMAIbHAS yClyra), co3laHus KOMGOPTHBIX
YCIOBUM JUISI YYaCTHHKOB OTHOLIEHWM, BO3HUKAKOIIUX IIPU MPEIOCTABICHUN
MYHHUIHANAIbHON YCIYTH, OINPEAEISACT CPOKH, MOCIEIOBATECIBbHOCTh JACUCTBUU U
aIMHHUCTPATUBHBIX MPOLEAYP IPU OCYIIECTBICHUM IMOJHOMOYMN IO pealu3aluu
MYHHUIHANAIBHON YCIYTH, MOPSAOK B3aUMOJACHUCTBUS aaMuHUCTpanuu [laBuHCKOrO
MyHHUIIUTIATBHOTO paiiona KocTpoMckoil o6inact ¢ 3asgBUTENSIMH, WHBIMH OpraHaMu
FOCYy/JapCTBEHHOM BJAaCTU M MECTHOIO CaMOYIPAaBJICHUS, VYUPECKIACHUSIMU U
OpraHu3alUsIMU IIPU MPEIOCTABICHUU MYHUILIUIIAIBHON YCIIYTH.

[IpenmeTomM peryaupoBaHUs HACTOSILIErO0 AJMUHHUCTPATUBHOTO PETVIAMEHTA
SBJITIOTCSL OTHOIICHUS, BO3HUKAIONIME MEXAY (U3MYECKUMU WM FOPUINYCCKHUMU
JUIAaMH (32 HUCKIIOYEHUEM TOCYAapCTBEHHBIX OPraHOB M HMX TEPPUTOPHUATBHBIX
OpraHoOB, OPTaHOB TOCYJaPCTBEHHBIX BHEOIOKETHBIX (DOHIOB M UX TEPPUTOPHATBHBIX
OpraHoOB, OpPraHOB MECTHOTO caMOyMpaBieHusi) JuOO0 UX YNOJHOMOYEHHBIMU
NPEACTABUTEIISIMH, AJIMUHUCTpAIACH [TaBUHCKOTO MYHMIMNAJIBHOTO paloOHa
Koctpomckoii o0nacTu cBsi3aHHBIE C IPEOCTaBICHUEM aAMuHUCcTpanuei [laBuHCKOTO
MYyHHUITUTIATBHOTO paiioHa KocTpoMckoi 001acTi MyHUIIMTIATBHON YCIYTH.

Kpyr 3asBuresei
2. 3adBUTENSIMU, B OTHOILICHUHM KOTOPBIX MPEAOCTABISETCS MYyHULIMNAIbHAsS
yCiyra, SIBISIIOTCS (PU3UYECKUE U IOPUANYECKUE LA (J1aiee - 3asiIBUTEIN ).



3. OT uMeHU 3asBUTENS € 3alIPOCOM O MPEAOCTABICHUU MYHULUIIAIBHON yCIyTru
MOXXET OOpaTUThCA €ro MpeACTaBUTENb MPU HAIWYUU JIOBEPEHHOCTH WM HHOIO
JOKYMEHTa, TMOATBEP)KJAIOLIEro IMpaBo oOpamarbcss OT HMEHH  3asBUTENS,
YIOCTOBEPEHHOT'O HAJIEKAIUM 00pa3oM (Jajee - MpeCTaBUTENb 3asBUTENS).

NupopmupoBanue o nperocTaBjieHud MYHUIMIIAIBLHON YCJIYIH

4. HWudopmamus o MecTe HaXOXACHHUS, rpapuke padoThl, CHPaBOYHBIX
TeneoHax, B TOM YHUCIE HOMepe TeiedoHa - aBToMH(OpMaTopa (MpU HAIUYUU
TEXHUYECKOW BO3MOXKHOCTU) aJAMUHUCTpanuu [laBUHCKOr0O MyHUIIMIAIBHOTO paioHa
Koctpomckoit obGnactu, oTpacieBbX ((PYyHKIMOHANBbHBIX) OpraHax aJMUHHUCTpAIuu
[JaBUHCKOrO ~ MYHMIIMIIAJBHOIO  palloHa,  OpraHM3aluid,  y4YacTBYIOIIMX B
NpEeIOCTaBICHUU MYHUIUIAIBHON YCIYI'H, a TaKXke ajpeca OQUIMaIbHBIX CAaWTOB B
MH(POPMAIIMOHHO-TEICKOMMYHUKAIMOHHOW — cetn  «VHTepHer» (manee —  ceTh
WuTepner), copepkauux HUHQOPMALMIO O MPEAOCTABIEHUN MYHULMIAIBHON YCIyTH,
aapeca DJIEKTPOHHOM MOYTHI NpPUBEIECHBI B NpwiokeHHHn Ne 1 K Hacrosmemy
aIMUHHUCTPATUBHOMY PETJIaMEHTY.

5. Wndopmamuss o0 MecTe HaXOXIEHUs, rpapukax paldOThl, CHPaBOYHBIX
TenegoHax, B TOM uucie HoMmepe TenedoHa - aBToMH(OpMarTopa (MpU HAITUYUU
TEXHUYECKOW BO3MOXHOCTH), ajapecax oQuIMaIbHBIX caliToB B ceTu HMHTepHer,
azpecax AJEKTPOHHOM MOYThl OPraHOB MCIIOJHUTENIBHON BJIACTH, OPraHOB MECTHOIO
caMOYIIpaBJIeHUs] U OpraHu3allfii, oopaiieHue B KOTOpble HEOOXOIUMO JIS MOTYUECHUS
MYHHUIIUTIAIIBHOW ~ YCIIYyT'M, a Takke O00JIACTHOM TOCYIapCTBEHHOM Ka3&éHHOM
yupexaennn Koctpomckoit o0macti «MHOTOQYHKIIMOHAIBHBIN EHTP MPEOCTABICHHUS
FOCYJApCTBEHHBIX W MYHHULMNAIBHBIX YCIYT HACEICHHUIO», €ro bunnanax wu
TEPPUTOPUATIBHO 000COONEHHBIX CTPYKTYPHBIX moapazaenenusx (ganee — MOLI)
NpEeNOCTaBIsIeTCSl O  CIOpPaBOYHBIM  TenepoHaMm, Ha  OQUIMATBHOM  CcaiiTe
agMuHucTpanuu  [laBUHCKOTO MyHHUIIMITATIBHOTO paiioHa KoctpoMmckoit o6mactu
(http://maBuno.pdp) B cet VHTEpHET, HEMOCPEACTBEHHO B  aJIMUHHCTPALUN
[TaBpuHCKOTO MyHUIIUTTAIBHOTO paiioHa KocTpoMckoit 06acTH, a Takke pa3MeIaeTcs B
dbenepanpbHON rocymapcTBeHHOM HHGpOpMAIMOHHON cucTteMe «EIWHBIA mopTan
TOCYIAPCTBEHHBIX M  MYHHUIMNAIBHBIX  ycIyr (QyHKOmMiA)» W  PErHOHAIBLHOU
uHpopmarmonnou cucreme «Enunbrii moptan KoctpoMckoii o6mactuy.

6. Jlns momydenust nHoOpMaIuu 1Mo BOMpocam Mpea0CTaBICHUS MYHUIATIATbHON
yCIyru 3asBUTENb OOpallaercs JUYHO, MHUCbMEHHO, MO TeJIe(POHY, MO 3JIEKTPOHHOU
noyre B aaMuHUCTpauuto IlaBuHCkKOro wmyHununaipHOro paiiona Koctpomckon
o0nacTu, TMpPeNoCTABIAIONIEH MYHUIMIAIBHYIO YCIyry, depe3 (QeaepanbHyIo
roCyJapCTBEHHYI0 MH()OPMALMOHHYIO cucTeMy «EIuHBINA MopTan rocyJapCTBEHHBIX H
MYHUIIUTATBHBIX yCAyr (GYHKIHNA)» WIH 4Yepe3 PEeTHOHATBbHYI0 WH()OPMAIMOHHYIO
cucteMmy «Enunsiii nopran Koctpomckoit o0mactu.

JIns monydeHuss CBENEHUW O XOJ€ NPEAOCTaBICHUS MYHULMIIAIBHOW YCIYTd
3asBUTENb oOOpaiaercss B aaMHUHHUCTpanuio [laBUHCKOr0O MYHUIIMIAIBHOTO pailoHa
Koctpomckoit 0651acTil IMYHO, MUCBMEHHO, 10 Telae(OHY, MO 3JIEKTPOHHOU MOYTe, WU
4yepe3 peruoHalbHyl0 HHpoOpMalmoHHYI0 cucremy «Eaunbiii nmopran Koctpomckoii
00J1aCTH, MOCJIE MPOXOXKIACHHS IPOLEAYP aBTOPU3ALUH.

CBenenus 0 xoz€ NPEeNOCTABICHHUS] MYHULIMIAIBHOW YCIYI'M IPENOCTABIISIIOTCS



3asIBUTENIIO MO CIPABOYHBIM TeiaedoHAM WM NP JUYHOM OOpalleHHH MpH yKa3aHUU
JaThl M BXOJSIIETO HOMEpA IOJYYEHHOW IPU NOAAYe JTOKYMEHTOB PACIUCKH, a IMpHU
UCIIOJIb30BAaHUU  PEruoHajlbHON HMH(OpManMOHHON cucreMe «EnuHblil  mopran
KocTtpomckoii 06macty - mociae NpoxXoKAEHUs MPOoLEeTyp aBTOPU3ALIUH.

7. HNudopmupoBanre (KOHCYJIbTUPOBAHHUE) OCYIIECTBISIETCS CHEIUaTIUCTaMU
OTpaciieBOro (G yHKIIMOHAIBHOTO) oprasa aMUHUCTPALIUU [TaBuHCKOTO
MyHHUIMNanbHOro paiioHa Koctpomckoil oOnactu, aamunucTtpauuu [laBUHCKOTO
MYHULHANIAIBHOTO paioHa, B TOM YHCIE CIECHHAIBHO  BBIACICHHBIMU IS
MIPEAOCTABIEHUS KOHCYJIBTAMMI IO CJIETYIOIHUM BOIIPOCAM:

COJIEp’KaHME U XOJ NPEIOCTABICHUS MYHULIMNIATBHON YCIIYTH;

nepeyeHb JAOKYMEHTOB, HEOOXOJMMBIX JUJIi TPEJAOCTaBICHUS MYHHUIIMIAIbHON
YCIYTU, KOMIIEKTHOCTH (JIOCTaTOYHOCTh) MPE/ICTABIEHHBIX JOKYMEHTOB;

UCTOYHUK TOJIYYEHUS JIOKYMEHTOB, HEOOXOAUMBIX il MPEeIOoCTaBICHUS
MYHUIMTAIBHONW YCIYrH (MCHOJHUTENBHBIM OpraH TroCyJAapCTBEHHOW BIIACTH, OpraH
MECTHOT'O CaMOYIIPABJICHMSI, OPTaHU3alMs U UX MECTOHAXO0XK]ICHHUE);

BpeMs IMpUEMAa U BbLAAYM JOKYMEHTOB CHEUHAIUCTaMH aJIMUHUCTpalUU
[TaBuHCKOTO MyHMIIMTIANIBHOTO paitona Koctpomckoit obnactu, MOLI;

CPOK TMpHUHATHS peuieHus aaMuHucTtpauureil [[aBUHCKOro MyHHUIIMIAIBHOTO
paitona Koctpomckoii 001acTu 0 Mpe0CTaBICHUN MYHUIIMTIATBHON YCITYTH;

NOpSAIOK 00KaoBaHusl IeWcTBUM (0e31eMCTBHI) M pelleHnid, OCYIEeCTBIIEMbIX
U [pUHUMAEMbIX  aIMHUHHCTpanued  [laBUHCKOro  MyHUUMIAIBHOTO  paiioHa
KocTtpomckoii o6actu, B X0J€ IPelOCTaBICHUS MyHUITUTAIBHONW YCITYTH.

Koncynbranmu oOiiero xapakrepa (0 MECTOHaXOXIEHUHU, rpaduke padoThI,
TpeOyeMbIX JOKYMEHTaX) MOTYT MPEIOCTaBISATHCS C MCIOJIb30BAHUEM CPEJNICTB
aBTOMH(pOpMHUpoBaHus (IpU HaMWIMM CpeAcTB  aBTomH(opMupoBaHwus). [lpu
aBTOMH(GOPMHUPOBAHUHU 00ECTIEUNBACTCS KPYTIOCYTOUHOE MPEAOCTABICHNE CIIPABOYHON
uHbOpMaIHH.

8. Uudopmamuss mo BompocaMm MpPeaOCTaBICHUS MYHUIUMNAIBHOW YCIYTH
pa3meniaeTcs:

Ha WHGOPMAIMOHHBIX CTEHJAX aAMUHUCTpanuu [[aBUHCKOrO MYHUIIUIIATBEHOTO
paitona  Koctpomckoit  obGmactu,  OOINECTBEHHBIX  OpPraHU3alliid,  OpPraHOB
TEPPUTOPUATIBHOTO OOIIECTBEHHOTO CaMOyIpaBieHus (110 COTrJIacOBaHUIO);

Ha OQUIIMATBHOM caiiTe agMUHUCTpaIuu [[aBUHCKOTr0 MYHHIIMITAIBHOTO paiioHa
(http://maBuno.p¢) B cetn MuaTEpHET;

B (peaepaslbHON roCcymapCcTBEHHON MH(DOpMAaMOHHONW cucTeMe «EauHbIiA mopran
TOCYJIaPCTBCHHBIX U MYHHUIIUNIATBHBIX YCIyT (QyHKImi)» (44.gosuslugi.ru);

B peruoHajsbHOM HHpopManmoHHON cucreme «Eaunbiii moptan KocTpomckoi
obmactm» (44gosuslugi.ru);

B CpeIcTBax MaccoBol wuH(Mopmanuu, B HHPOPMAIMOHHBIX MaTepHaiax
(Opomrtopax, OykieTax u T.1.).

Pa3meniaemas uHpopmanys COaEepKUT B TOM YHCIIE:

MHpOpMalIMI0O O MeCTe HaxoXJeHuss u rpaduke padOThl aJMUHUCTPALUU
[TaBuHCKOrO MyHUIIMIIANIBHOTO paitona KocTtpomckoit obnactu, a Takxke MOILI;
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cupaBoyHble Tene(doHbl aAMUHUCTpALHUU [[aBUHCKOr0O MYHHUIIMIIAIBHOTO paiioHa
Koctpomckoil obnactd, B TOM uyucie HoMep TenedoHa-aBTouHpopmaTtopa (mpu
HaJIMYUU TEXHUYECKON BO3MOKHOCTH);

aapec O(QUIMAIBHOIO calTa aJAMUHUCTpauud [laBUHCKOro MYHUIMIAIBHOTO
paiiona Koctpomckoit obnactu B cetu WHTepHeT, conaepiaiiero WH(QOpMaIuio o
MPEIOCTaBICHUN MYHUIIUNIAIBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU
1 00s13aTebHBIMU JJIs1 IPEAOCTABIECHUSI MYHUIIMNAIBHON YCIyTH, aJipeca 3JIeKTPOHHON
IIOYTBHI;

MOPAJIOK TOJy4YeHHs] MH(OpPMAIMU 3asBUTENIIMHU IO BOIIPOCAM MPEIOCTaBICHUS
MYHUIMNAIBHOW  YCIYIM UM YCIYT, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMH U
00s3aTENbHBIMU JIJIS1 TIPEAOCTABICHUS MYHMIIMIIATIBHOM YCIYT'H, CBEIEHUH O XOJe
OPEAOCTABICHUS MYHUUUIIAIBHOW YCIyrH, B TOM YHUCJIE C HCIOJIb30BAHUEM
dbenepanbHOl TOCYZapcTBEHHOW WHGOpPMAIMOHHON cuctembl «EnuHbBIA  mopTan
rOCyIapCTBEHHBIX W MYHUUHUINAIbHBIX  ycayr  (QyHKuui)»,  peruoHalbHOU
uHpopmanoHHoM cuctembl «Enunbiii mopran KoctpoMckoii obmactuy.

Paszpen 2. CtanaapTt npeaocTaBjaeHUsI MYHUIIUNIAJIBHON YCJIYTH
Haumenosanue mynuyunanonoii ycayeu

9. HamMeHoBaHuMe MyHUIMTIAIBHOW yCIyru — uH(pOpMAIMOHHOE olecreueHune
3asiBUTEJIE HA OCHOBE AapXMBHBIX JJOKYMEHTOB, XpAHAIIUXCS B BEIOMCTBEHHBIX
apXuBax OpraHOB MECTHOT'O CAMOYIIPABJICHUS U (UJM) B MyHUIIUTTAIIbHOM apXUBeE.

Haumenosanue opeana mecmHuozo camoynpaeienus,
nPeodoCmasnAOuLe20 MyHUYURAAbHYI0 YC1Y2y

10. MyHwununansHas yciyra MpeaocTaBisieTcss aaMuHUcCTparueir [laBuHCKOTO
MYHHUIIMIIAJIBHOTO  pakioHa Koctpomckoit obnactu  (mamee — aJAMUHHCTpaIUS
[TaBHHCKOr0 MYHUILIMTIAJIBHOTO paiioHa).

Pezynomam npedocmasieHus MyHUYUnaibHOU ycayzu

11. Pe3ynbTratoM MpeAoOCTaBICHUS MYHULMNAIbHON YCIYTd SIBISETCS MPUHSITHE
pemieHus O TPEJOCTABICHHH MYHHIMNAIBHOW yciayru Jaumbo 00 oTkaze B
MPEAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

[Ipouieaypa npenocraBieHUs MyHUIUIIATBHONW YCIYTH 3aBEPIIACTCS MOJTyYeHUEM
3asIBUTEJIEM OJTHOTO U3 CIEAYIOIIHNX JOKYMEHTOB:

1) apxuBHOM CIPaBKU;

2) apXUBHOM BBINHUCKH;

3) apXUBHOM KOIHH;

4) uHpOPMAIMOHHOTO NMUCHMA;

5) TeMaTH4ecKOro MEpedHs apXUBHBIX JOKYMEHTOB (Jlajiee - TeMaTUYECKUU
MEPCUCHb);



6) TemaTtuueckoro 0030pa apXUMBHBIX JOKYMEHTOB (Jajgee — TeMaTUYeCKUi
0030p);
7) nmrucbMa 00 OTKa3e B MPEIOCTABICHUU MYHHUIIUIIATBHON YCIYTH.

Cpok npedocmagienun MyHUYUNATbHOU YCIY2U

12. MakcuManbpHBI CPOK MPEJOCTABICHUS MYHUIIMIAIBHONW YCIYT'HM COCTABIISET
30 gHe#l, ucUUCAsIEMBbIX CO JIHA PErucTpaluy 3ampoca U JOKYMEHTOB, HEOOXOAMMBIX
JUIsL TPEJOCTABJICHHUS] MYHHUIMIAIBHOMW YCIyTd B OTpacieBoM ((PyHKIHMOHATIBHOM)
opraHe agMUHHACTpauny [[aBUHCKOTO MYHULHUIIAJIBHOTO paliOHA WM B aIMUHUCTpAL[UU
[TaBrHCKOrO MyHHLIMIIATIBHOTO parioHa, MOLI.

B cnyuae, xorna 3anpamuBaeMasi HHPOpMalus He MOXKET ObITh MPEJCTaBICHA B
30-1HEBHBIN CPOK BBUAY HEOOXOAMMOCTHU MPOBEACHHS TOUCKOBOM pabOThI, CHIEIIUAIUCT
OTpaciieBoOro (pyHKLIMOHAIBHOTO) oprasa aIMUAHHCTPALINU [TaBUHCKOTO
MYHHULUIAJIBHOTO paiioHa, aAMUHUCTpauuu [[aBUHCKOrO MYHHMIMIIAIBHOIO paiioHa
IPO/AJIEBAET CPOK IPEIOCTABICHUS MYHUIIMIIANBHON yCinyru He 6osee ueM Ha 30 nHel u
HanpasyIsieT 3asiBUTENO0 00 3TOM YBEJOMJICHUE.

[Ipu BoO3HUKHOBeHMHM Ha Tepputopuu KocTpomckoil oOnactu cuTyaluit
YPE3BBIYANHOI0 XapaKTepa CPOK MPEIOCTABICHUS MyHULIMIIAIBHONW YCIYTU COCTABIISIET
15 xkaneHpgapHBIX [HEM C MOMEHTAa pETUCTPAallMM 3amnpoca B aJIMUHUCTpalUU
[TaBrHCKOrO MyHHUIIMIIAJIBHOTO parioHa, MOLI.

Ilepeuenv nopmamusHvlx NPa6oOEvIX AKMOE,
Peyupyroumux npeoocmasnenue MyHuyUnaabHol yciayzu

13. IlpenocTaBieHre MyHUIIMTAIBHONW YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHUU
CO CIEAYIOMUMHA HOPMATUBHBIMU MPABOBBIMU aKTaMMU:

1) ®enepanbabiM 3aKk0HOM OT 22 okTs10ps 2004 roma Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoit  ®enepanmm» (CoOpanue 3akoHOmarenbcTBa Poccuiickoit
Oenepanyu, 25.10.2004, Ne 43, ct. 4169);

2) ®enepanbabiM 3akoHOM OT 27 uronist 2006 rona Ne 149-03 «O6 undopmanmu,
MHQOPMAIIMOHHBIX ~ TEXHOJOTHAX W o0 3ammure uHpopmamum»  (CobOpanue
3akoHoaatenbcTBa Poccuiickoit @enepanuun, 31.07.2006, Ne 31 (1 4.), cT. 3448);

3) ®enepanpabiM 3akoHOM OT 27 ot 2010 roga Ne 210-d3 «O6 opranuzanuu
MPENIOCTaBICHUSI  TOCYAapCTBEHHBIX M MYyHMIHMOAIbHBIX  ycayr»  (CoOpanue
3aKoHOaTenbcTBa Poccuiickoit denepanuu, 02.08.2010, Ne 31, ct. 4179);

4) ®enepanpubiii 3akoH oT 06 ampens 2011 roga Ne 63-03 «OO6 3MeKTPOHHOM
noanucu» («Cobpanue 3akoHonatenbcTBa Poccuiickoit @enepauun», 11.04.2011, Ne
15, ct. 2036);

5) Vkazom Ilpesunenta Poccuiickoii @enepaunun ot 31 aexadpsa 1993 roga Ne
2334 «O AOMONHHUTENBHBIX TapaHTUAX MpaB TpaxaaH Ha wHPopManuo» (CoOpaHue
aktoB IIpesmnenra u IlpaButenscrBa Poccuiickont @enepanun, 10.01.1994, Ne 2| cr.
4);

6) nocranosnenrem IIpaButensctBa Poccuiickoit @enepanuu ot 25 utons 2012
roga Ne 634 «O BHUIAaX 3JIEKTPOHHOM MOJNKUCH, UCIIOJIB30BAHUE KOTOPBIX IOIYCKAeTCs
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npy OOpallleHHH 3a MOJYyYEHUEM TOCYJAapCTBEHHBIX M MYHHUIMOAIBbHBIX YCIYI»
(«Poccuiickas razera», Ne 148, 02.07.2012);

7) npuka3oM MUHUCTEPCTBA KyJIbTYphl 1 MACCOBBIX KOMMYHUKaIMi Poccuiickoii
®enepauun ot 18 auBaps 2007 roga Ne 19 «O0 yrBepxkaeHun IlpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBAHUS, yU€Ta U UCIOJIb30BaHUS TOKYMEHTOB ApXHUBHOTO (oHAA
Poccuiickonn @enepauuu M APYyrUX apXUBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX H
MYHUIMOAIBHBIX apXuBax, My3esixXx M Oubnuorekax, opraHuzauusax Poccuiickoil
akajeMun Hayk» («broieTeHb HOPMATHBHBIX aKTOB (heJepalbHBIX OPraHOB
UCIIOJIHATEILHOM BiracT», Ne 20, 14.05.2007);

8) mpukazoM MuUHHCTEPCTBA KYJIbTYpPbl U MAaCCOBBIX KOMMYHHKalui Poccuiickoit
®enepanun ot 31 mapra 2015 roga Ne 526 «O0 yTBepKIe€HUU MPaBUJI OpraHU3aLUU
XpaHEHHUs, KOMIUIEKTOBAHUS, yU€Ta U UCIOJIb30BaHUs TOKYMEHTOB ApXHUBHOTO (oHAA
Poccuiickon @enepanuu U Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax Irocy1apCTBEHHON
BJIACTH, OpraHax MECTHOI'O caMoyImpaBicHus u opranusaimusax» (OdunuanbHbii
MHTEPHET-MIOPTaN MPaBoBoi nHpopmalmu http://www.pravo.gov.ru, 10.09.2015);

9) 3akonom Koctpomckoii obmactu ot 28 ampens 2006 roma Ne 17-4-3KO
«O popmupoBaHuu U cojepxkannu apxuBHbIX GormoB Koctpomckoit odmactu» («CIT -
HOpMaTHBHBIE JOKYMeHTB», Ne 21(23), 16.05.2006);

10) VYcraBom IlaBuHCKOro MyHHUIMNaIbHOTO paiioHa KocTtpomckoit oGiactu
(obmrecTBeHHO-IONUTHYECKas razeTa «CeBepHbiit 1yu» ot 30.01.2007 rona);

11) Pernmamentom anMuHHCcTpauuu IIaBHHCKOrO MYHHIMIIAJBHOTO paiioHa
Koctpomckoit ~ oGmactu,  yTBEpKIEHHOTO  IIOCTAHOBJIEHUEM  aJAMMHUCTPALUU
[TaBpuHCKOTO MyHMIUTIAIBLHOTO paiioHa Koctpomckoit ob6mactu Ne 29 ot 03.03.2015
roja;

12) HWHcTpykumein mno JAeJONpPOM3BOACTBY B agMuHucrpanuu [laBHHCKOTO
MYHHIIAIIAIBHOTO paiioHa KocTpoMmckoi 00y1acT, yTBEp>KICHHOM MOCTaHOBJICHUEM
aamuHucTpanuu [laBuHCcKOoro MyHuiunaisHoro paiiona Koctpomckoit obmactu Ne 17
ot 03.03.2016 roxa;

13) HacTosiuM AJMUHUCTPATUBHBIM PETIAMEHTOM.

IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX
JJISI IPEA0CTABJIEHNSI MYHUIIMIIAJIBHOM YCIYyTH

14. B [Ilepeuerb JOKYMEHTOB, HEOOXOIWMBIX JUIsI  TPEIOCTaBICHUS
MYHULIUMAIBHON YCITYTH, BXOJIAT:
1) 3ampoc o mpenocTaBIeHUH HHPOPMAITH TT0 POpME COTTIACHO MPIITIOKEHUIO Ne 3
K HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;
2) TOKYMEHT, YIOCTOBEPSIOIIHI JINYHOCTD 3asBUTEIIS;
3) IOKYMEHT, MOATBEPKAAIOIINI MOJIHOMOYHUS MPEACTABUTENS 3asIBUTENSA, €CIIH C
3aMmpocoM 00paIaeTcs MPeACTaBUTENb 3asIBUTEIS.
[lepeyenb, yka3aHHBIX B HACTOSIIIEM MMYHKTE aJMUHUCTPATUBHOIO PEriaMeHTa
JIOKYMEHTOB SIBJISIETCS UCUEPIIBIBAIOIIUM.
JIOKyMEHTBI, YKa3aHHbIE B HACTOSIIEM IyHKTE, MPEIOCTABISIOTCS 3asiBUTEIEM
(mpencraBuTEIEM 3asIBUTENIS) CAMOCTOSTEINIBHO.



3asBUTENb BIpaBe MPEAOCTABUTH JOKYMEHTHI (KOTUU JIOKYMEHTOB), MUMEIOIINE
OTHOIIICHHE K 3aMpocCy.

15. 3ampemaercs TpeOOBaTh OT 3aABUTEIIA:

1) npeacTaBiaeHuss JOKYMEHTOB M MH(POPMAIIUU WA OCYIIECTBICHUS JCHCTBUIA,
MPEJCTaBICHUE WU OCYIIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBHIMH aKTaMH, PEryJUPYIONIMMHA OTHOIICHUS, BO3HUKAIONIUE B CBS3U C
MPEe0CTaBICHUEM MYHUIIUTIAILHON YCIIYTH;

2) mpeacTaBieHus] TOKYMEHTOB M UH(POpPMAIlMY, B TOM YUCIIE TMOATBEPKAAIONINX
BHECEHHUE 3asBUTEJIEM ILIATHI 3a MPEAOCTABICHUE MYHMIIMIAIBLHON YCIyTU, KOTOPHIE
HAXOJATCSI B PACIOPSKEHUU OPraHOB, MPEAOCTABISIONIUX MYHUIIMIAIbHBIE YCIIYTH,
UHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpaBjieHUs JOO
MOJBEJIOMCTBEHHBIX  T'OCYJApPCTBEHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOI'O
CaMOYTpaBJICHUsI OpraHU3alliii, YYaCTBYIOIIMX B MPEAOCTABICHUU MPEAYyCMOTPEHHBIX
gacteto 1 ctateu 1 denepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-d3 «O6
OpraHu3aIMy TPEJIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIyr» (nanee -
OdenepanpHbii  3akoH «O0 OpraHu3alMi  MPEIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHHUIIMIATBHBIX YCIYT») TOCYAapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT, B COOTBETCTBHH
C HOpPMAaTHBHBIMH TPABOBBIMU akTamu Poccuiickoit dexnepariuu, HOPMATHBHBIMHU
MpaBOBBIMU  aKTamMu cyOwbekToB Poccuiickoit  deneparuu, MYHHUIIMTATBHBIMU
IPaBOBBIMU aKTaMH, 32 HCKJIIOUCHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B OIpe/eIeHHbBIN
gacTelo 6 crtathum 7 @DenepanpHoro 3akoHa «OO0 opraHuzaluu TPEeAOCTaBICHUS
FOCY/IApCTBEHHBIX M MYHUUMMOAIBHBIX YCIyTr» IEPEeUYeHb JTOKYMEHTOB. 3asBUTENb
BIIpaB€ TIPEJACTABUTh YKa3aHHbIE JOKYMEHTHI M HH(POpPMAlUI0 B  OpraHsbl,
NPEJOCTABIISIIONINE TOCYAapCTBEHHBIE YCIAYTM, W OpraHbl, MPEAOCTABIAIOLINE
MYHUITUTIAJIBHBIC YCIYTH, 110 COOCTBEHHON WHUIIMATUBE;

3) ocyIiecTBIeHHs JIEWCTBUI, B TOM YHCJIE COTJIACOBAHWH, HEOOXOIUMBIX IS
MOJIYYCHUST MYHUIIMITAJIBHOM YCIYTM W CBA3aHHBIX C OOpalieHueM B HWHBIC
rOCy/1apCTBEHHBIE OPTraHbl, OPraHbl MECTHOT'O CAMOYITPABJICHHUS, OpraHU3aIINH.

TpeGoBanus, npeabsiBisieMble K TOKYMEHTaM,
HEO0OXO0AMMBbIM JIJIsl MOJYYEeHUs] MyYHHUIUNAJILHOU YCJIYrH

16. JIoKyMeHTBI, TpEJOCTaBIIEMbIC 3asgBUTENIEM, JODKHBI COOTBETCTBOBATH
CJIEIYIOIINM TPEeOOBaAHUSAM

TEKCThl JTOKYMEHTOB JIOJDKHBI OBITh HANMMCaHBl Pa300pPUYMBO OT PYKH WM TIPHU
MTOMOIIIM CPEACTB IEKTPOHHO-BBIUUCIUTEIbHON TEXHUKU;

damMumus, UM ¥ OTYECTBO (IIPU HANMYWU) 3asiBUTEINS, €T0 MECTO KUTEIbCTBA,
TeneoH (MpU HATMYWH) HAMCAHBI TTOJTHOCTHIO;

JOKYMEHTBI HE JIOJKHBI COAEPKaTh MOJIUYUCTOK, MIPUIHUCOK, 3a4ePKHYTHIX CJIOB U
MHBIX HEOTOBOPEHHBIX UCTIPABICHUN;

JIOKYMEHTBI HE JOJIKHBI OBITh UCTIOJIHEHBI KapaHAalloM;

JIOKYMEHTbl HE JOJDKHBI MMETh CEPbE3HbIX MOBPEKICHUN, HAIMYHE KOTOPBIX
JOMYCKaeT HEOJHO3HAYHOCTh UX TOJIKOBAHMS.

17. JlokymeHTbI, HEOOXOAUMBIEC JJIsI MPEAOCTABICHUSI MYHULIMIAIBHON YCIyTH,
MOTYyT OBITb MPEJACTABICHBl KAK B MOMJIMHHUKAX, TaK U B KOMNHUAX, 3aBEPEHHBIX



BBIIABIIEH JOKYMEHTBHl OpraHu3auueld (OpraHoM, YUYpEKIEHUEM) WM HOTapUalIbHO
YAOCTOBEPEHBI (B CiIydasX, MPSIMO MPEeTyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii
denepanun).

18. 3asBuUTENH MOXET MOAATH 3aIPOC O MOJYYEHUU MYHHUIMNAIBHOW YCIYT'H B
AJIIEKTPOHHOM BHUJE€ C HCIOJIb30BAHHEM PETHOHAIBHOW HH()OPMAIMOHHOW CHCTEMBI
«Enunsiii noptan Koctpomckoit o0macTuy.

B cootBerctBum co crateeit 6 @enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne
63-O3 «OO0 »>neKkTpoHHOM mMOANUCH» HMHPOPMALMs B DIEKTPOHHOU  (opme,
NOANKMCAHHAS ~ KBaJU(UUUPOBAHHOM  BJEKTPOHHOM  TOMANHCHIO,  MPU3HAETCS
AJNIEKTPOHHBIM JIOKYMEHTOM, PaBHO3HAYHBIM JOKYMEHTY Ha OyMaXHOM HOCHUTEIE,
NOJIMUCAHHOMY COOCTBEHHOPYYHOW MOJIMUCHIO, KpoMe cliydasi, eciid (eaeparbHbIMU
3aKOHAMH WJIM TPUHUMAEMBIMU B COOTBETCTBUU C HUMHU HOPMATHBHBIMHU MPABOBBIMU
aKkTaMHd YCTAHOBJEHO TpeOoBaHME O HEOOXOJIMMOCTH COCTaBJIEHUS JIOKYMEHTa
UCKJTIOYUTENBHO Ha OYMa)KHOM HOCHUTEJIE.

3anpoc ¥ HEOOXOAUMBIE JJIA MOJTYYEHUS! MyHUIUIAIBHOW YCIYTd JOKYMEHTHI,
OpPEAYCMOTPEHHbIE MYHKTOM 14 HacTosmero aJMUHHUCTPATUBHOIO pErJIaMEHTAa,
NpeoCTaBICHHbIE B (pOpME DIIEKTPOHHBIX TOKYMEHTOB, YIOCTOBEPSIOTCS DJIEKTPOHHOM
NOJAMKUCHIO B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

19. Jlns monyuenus ceptudukaTa yCUICHHON KBATU(PUIIUPOBAHHOMN 3JIEKTPOHHOM
MOJIKACH 3asIBUTENH JIOJDKEH OOpAaTUTHCSA B YIOCTOBEPSIIOUIUHN IIEHTP, BKIIOUCHHBIA B
[lepeyeHbp  YIIOJTHOMOYEHHBIX  YAOCTOBEPSIOIIUX  LEHTPOB  €IMHOM  CUCTEMBI
yIIOCTOBEPSIONINX IEHTPOB, cHOopMUpOBaHHBIH MHMHHUCTEPCTBOM CBS3M U MAaCCOBBIX
KoMMyHUKanui Poccuiickont denepanum.

IlepeyeHb HEOOXOAUMBIX U 00513aTEJILHBIX YCJIYT
JJIS1 IPeIOCTABJIEHUS] MYHHIMIAJIBHON yCayru

20. TlomyuyeHue 3asBUTENEM YCIYr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMH U
00s3aTENbHBIMU  JUISI TPEJOCTABICHUS] MYHUIIUIAIBHON YCIyrd, HOPMAaTUBHBIMH
IIPABOBBIMU aKTaMU HE MPEYCMOTPEHO.

IlepedeHnb rocyqapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOyNnpaBJieHUsI U MHBIX OPraHoOB, YYACTBYHOIIMX
B NIpe0CTABJIEHUN MYHUIIMNIAJIbHOMN yCayru

20. Ilpm npenocTaBlIeHMH  MYHULMIAIBHOM  YCIYI'M  B3aUMOJCHUCTBHE
agmuHucTpannu [laBUHCKOTO MyHHIHMMAIbHOTO paiioHa Koctpomckoit obmact u
3asBUTENS C OpraHaMy W OpraHU3alMsIMM, JCHUCTBYIOIIMM 3aKOHOAATEIBCTBOM HE
IIPEAYCMOTPEHO.

OcHoBaHus /I 0TKa3a B IpUeMe JOKYMEHTOB,
He00XO0AUMBIX JISl IPEAOCTABJICHNS MYHULMIIAJIBLHOU YCIYIH
21. OcHoBaHus i OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHMIIMNIAILHON YCIYTH, MOJTYYEHHBIX OT 3asiBUTENS HAa OYMa)KHOM
HOCHTEJIE, IEUCTBYIOIIUM 3aKOHOAATEIbCTBOM HE MPEYCMOTPEHBI.



22. OcHOBaHMS JIJIs1 OTKa3a B MpHEME JOKYMEHTOB, MOJIYYEHHBIX OT 3asiBUTEINS B
dbopme FNEKTPOHHOTO TOKYMEHTA:

1) ecaum 3ampoc B SJEKTpOHHOM ¢dopMe TOAMUCAH C KCIOJIb30BAaHUEM
ANEKTPOHHOUN MOJNUCH, HE IPUHAJIEKAILEH 3asBUTENIO;

2) ecny 3anpoc MOCTYNUII ¢ MyCTBIMU MOJIAMH, 00s3aTEJIbHBIMU JJIs 3a1I0JTHEHUS;

3) Kk 3ampocy B DJJEKTPOHHOM (opMe MPHUKPEIUIEHbl CKAHHUPOBAHHBIE
ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB, HE COOTBETCTBYIOLIME IMEPEYHIO JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEAOCTABICHUS MYHULMUIAIBHON YCIYrH, NpPeayCMOTPEHHBIX
MyHKTOM 14 HAcTOSIIEro aIMUHUCTPATUBHOT'O PETJIaMEHTa,;

4) BbIABICEHHE B pe3yJibTaTe€ IMPOBEPKM YCHICHHOM KBAIU(PUIUPOBAHHON
AJNIEKTPOHHON MOJNUCH HECOOJIOJEHUSI YCTaHOBJIEHHBIX cTaTheil 11 depepanmbHOro
3akoHa ot 6 ampens 2011 roma Ne 63-®3 «OO 3JIEKTPOHHON MOANKMCH» YCIOBUHN
NpU3HAHUS €€ JEHCTBUTEIBHOCTH.

OcHoBaHus JJIA 0TKAa3a B MPeJ0CTABJICHUN MYHUIMIIAJIbHON yCIYTH

23. OcHOBaHUSIMH [JIi OTKa3a B MPEIOCTABICHUM MYHHIIUTAIBLHON YCIyTU
SIBJISTIOTCS:

1) HempenacTaBieHUs JOKYMEHTOB, OTMPEACIICHHBIX NYHKTOM 14 HaCTOAIIETO
aJMUHUCTPATUBHOTO perjlaMeHTa ¥ OTBEYAIONIUX TpeOOBaHHWSAM TMYHKTOB 16-18
HACTOSIIIETO aJIMUHUCTPATUBHOTO PETIAMEHTA;

2) 3anpoc CBEJICHUH O JIMYHON WM CEeMEWHOW TallHe Ipa’kJlaHWHA, €r0 YaCTHOU
KU3HU, JTUOO CBEACHHM, CO3JAIOMIMX YIpo3y sl ero Oe30MacHOCTH, €CIH CO JIHS
CO37aHMsl JIOKYMEHTOB, COJEp>KallluX Takue CBEIEHUs, Mpouuio He Oonee 75 ner, a
OrpaHWYEHUE HA TOCTYN K TAKUM CBEICHUSIM, HE OTMEHEHO B YCTAHOBJIEHHOM IOPSIIKE;

3) 3ampammBaemas HHGpOpMAIUs HE OTHOCUTCS K MH(POPMAIUH, COACPKAIICHCS B
apXMBHBIX JTOKYMEHTaX, XpaHAIIUXCA B BEIOMCTBEHHBIX apXWBax OpraHa MECTHOIO
CaMOYIIpaBJICHUS] U MYHUIIUIIAJBHOM apXWBE MYHHUIIMTIATHLHOTO oOpa3oBaHuA (najee —
MYHULUIAJIBHBIA apXUB);

4) 3ampoca O AOMYCKE K JOKYMEHTaM, HaXOASIIMMCSA B HEYJOBIECTBOPUTEIbHOM
(GU3MIECKOM COCTOSIHUM, TIPU OTCYTCTBHHM MHUCBMEHHOTO DPA3PEIICHHs] PYKOBOIUTEIS
OTpPaciIeBOTrO (G yHKIIMOHAIBHOTO) opraHa aJIMUHHUCTpaLIUU [TaBuHCKOTO
MYHULMIIAJIBHOTO paloHa wWiau TyaBbl [[aBUHCKOr0O MyHHUIMNAIBHOTO paloHa
Koctpomckoii 061acTi Ha JOMYCK K TAKUM JOKYMEHTaM.

I[Hopsinok, pa3Mep M OCHOBAHMS B3MMAaHUS FOCYIAPCTBEHHON MOLLIUHBI
WIH MHOM IIAThI, B3MMaeMOi 3a NpeAoCTaBJIeHue MYHULUIIAJIbHON YCJIYId

24. MyHMuMnajgbLHas ycJayra npeaocrapJsieTcs 6ecniaTHoO.

TpeOoBaHUA K MOMELIEHUSAM,
B KOTOPbIX MPEA0CTABJISETCS MYHUIUIIAJIbHASA yCJIyra

25. 3pgaHue, B KOTOPOM HEMOCPEACTBEHHO MPEIOCTABISETCS MYyHHIIMTIATBHAS
yCiiyra, pacrhojlarae€Tcs € Yy4eTOM TpPaHCIOPTHOM JOCTYHMHOCTH (BpeMsi TyTH s



IpakJiaH OT OCTAaHOBOK OOIIECTBEHHOI'O0 TPAHCIOPTa COCTaBisieT HE Oonee 15 MHUHYT
MEIMM XOJI0M) U 00OpYAOBaHO OTAEIbHBIMU BXOJIaMH JJIsi CBOOOJHOIO JOCTYyIa
3asBUTEJICH B [IOMELICHUE.

LenTpasbHblii BXOA B 37aHUE O0OOpYIOBaH HMH(POPMALMOHHON TaOIMUKON
(BBIBECKOI), copepxarieit nHGopMalno 0 HAMMEHOBAHUU U TpaduKe paOOThI.

25. Ha Teppuropuu, mpuierammieii K MeCTOPACIOJOKEHUIO aJIMUHUCTpaIluu
[TaBuHCKOrO MyHHIMIIATBEHOTO parioHa Koctpomckoil oGiactu, o0OpyAyrOTCs MecTa
JUIS TTAPKOBKHM aBTOTPAHCIIOPTHBIX cpeicTB. Ha cTositHke MOJDKHO OBITH HE MEHee 5
MecCT, U3 HUX He MeHee 10 TpOIEHTOB MeCT (HO HE MEHEE OJHOTO MecTa) - IS
NAapKOBKK  CICIMAIBHBIX  TPAHCIOPTHBIX  CPEJACTB JIUIl C  OrPaHUYCHHBIMU
BO3MOXKHOCTSMU TepeaBkeHus. JlocTynm 3asBuTeNneld K MMapKOBOYHBIM MeECTaM
SIBJISIETCSL O€CIUIaTHBIM

26. B mensx co3maHusi yCJIOBUHM JOCTYIHOCTH 3JaHUM, MOMEIIEHUM, B KOTOPHIX
MPEIOCTABISIETCS. MyHUITUTIATbHAS yCiIyra (fajnee — 37aHusi), ¥ yCIOBUM JOCTYIMHOCTH
MYHUIIATNIAJIBHOW YCJIYTH WHBaIWJaM aJMHUHUCTparus [laBHHCKOr0 MYHHMIIMIAILHOTO
paiiona Koctpomckoii o61actu obecrieunBaeT:

yCJIOBHUSL I OECHpensTCTBEHHOTO JOCTyla K 3JaHusIM, a TaKke s
OecnpensaTCTBEHHOTO MOJIb30BaHUS CPEACTBAMH CBSA3U U MH(POpMAIINH;

BO3MOXKHOCTh CaMOCTOSTEIILHOTO TMEPEIBUKEHUS 0 TEPPUTOPUH, HA KOTOPOH
PacCIIOIOKEHBI 37]aHKs, a TAK)KE BXOJla B TAKUE 37aHUS M BBIXOJ]a U3 HUX, B TOM YHUCJIE C
UCITOJIb30BAHUEM KpECIa-KOJISICKU;

COTIPOBOK/ICHUE MHBAIHIOB, UMEIOIINX CTOUKHE PACCTPONCTBA (DYHKIIUU 3PECHHUS
U CAMOCTOSITEJILHOTO MEPEIBIXKEHUS, U 0Ka3aHWE UM MOMOILHU B EPEIBUKEHUU;

HaJJIeXkKallee pasMmelneHne oOOpyJdoBaHUST MW HOcUTeled  uH(opmaiuu,
HEOOXOUMBIX ISl oOecreyeHus: OeCpensITCTBEHHOTO JOCTYIAa WHBAJIUAOB K 3[aHUSM
U K yCIyraM ¢ y4eTOM OIrPaHUYEHUN UX KU3HENESATEIbHOCTH;

nyOnupoBaHUE HEOOXOIMMOW JUIsi HMHBAJIUIOB 3BYKOBOM M 3pUTEIBHOU
uHpopMalMKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM H rpaduuecKkoi
uHQOpMalMK 3HAKaMH, BBIOJHEHHBIMU pelibepHO-TOueuHbIM IIpudTOM bpaiins,
JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTIEPEBOIUNKA;

JOMyCK B  3AaHUS  COOAaKU-MPOBOJAHWKA TPU  HAIWYUU  JOKYMEHTA,
MOATBEPKAAIONIETO €€ CIEeIHaIbHOE 00yYeHUE U BBIIABAEMOT0 10 (JopMe U B MOPSIIIKE,
KOTOpBhIE  OMNpeAeNsroTcss  (eaepalibHBIM  OpraHOM  HCIIOJHUTEIbHONW  BJIACTH,
OCYIIECTBIISIIONTUM (DYHKIIHH TI0 BRIPAOOTKE M pean3aiiy TOCy/IapCTBEHHON MOJUTUKU
U HOPMATHBHOMY TIPaBOBOMY pETYJIMPOBAHHIO B cdepe COIMHAIbHON 3alluThl
HaCEeJICHHUS;

OKa3aHuWE€ TIOMOINM WHBaJIUWAAM B TMPEOAOJECHUH OapbepoB, MEHIAIONIUX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JIUIAMU.

B cnywasx, eciu CyllecTBYIOUIME 3JaHUS  HEBO3MOXXHO  IOJHOCTHIO
MPUCTIOCOOUTH C YYETOM MOTPEOHOCTEH MHBAIUIOB, COOCTBEHHUKH ITHX 3JJaHUH IO UX
PEKOHCTPYKIMU WJIA KAaMUTAJIbHOTO PEMOHTA JOJKHBI MPUHUMATHh COTJIACOBAHHBIE C
OJIHUM U3 OOIIECTBEHHBIX OObEAMHEHUN MHBAIMOB MEPHI i1 00€CHEeUeHHs! T0CTyna
MHBAJINUJIOB K MECTY IMPEAOCTaBICHUS MYHHUIUIAIBHONW YCIyrd Ju0O0, KOrja 3TO
BO3MOXKHO, OOECMEUUTh MPEAOCTABICHUE MYHHUIIMIATLHON YCIYTH 1O MECTY
KUTEIbCTBA MHBAJIUA WU B JUCTAHIIMIOHHOM PEXKHUME;



2. MecTa 0:XUIaHMs B OYEPEId HA MPEJICTABICHUE WU MOTYyYEHUE TOKYMEHTOB
KOM(OpTHBIE 1711 TpaxklaH, OOOpPYAOBaHbI CTYNbSIMU (KPECEIbHBIMH CEKIHUSIMH,
CKaMbsIMH ), MECTaMU OOIIIECTBEHHOTO MOJIb30BaHUS.

[Tomemienus mpuema rpaxnaan o00pyaoBaHbl UH()OPMAIIMOHHBIMU TaOJIUYKAMU C
yKa3aHHEM:

HAaMMEHOBaHUs CTPYKTYPHOI'O noJipa3ieJeHus oprasa MECTHOTO
caMOyIIpaBJIeHUS;

HOMEpA NMOMELICHUS;

(aMuIMM, UMEHH, OTYECTBA U JIOJKHOCTH CHIELUAINCTA;

TEXHUUYECKOTO MnepepbiBa (IMIPU HAIUYUN);

[Ipuiem rpakian OCyUIECTBISIETCS B CHELMATBHO BBIACICHHBIX ISl 3TUX Ieliel
NOMEILEHUSX, BKJIIOYAIOIIMX B ce0s MecTa s 3aloJHEHHS JIOKYMEHTOB H
UH(GOPMHUPOBAHUS TPAXK]IAH;

[TomenieHust COOTBETCTBYIOT YCTAHOBJIEHHBIM CaHUTAPHO-3HUIEMHUOIOTHYECKUM
npaBwiiaM U OOOpPYJOBaHBI CpPEACTBAMU TMOXKAPOTYIIEHUS M  OIMOBEHICHUS O
BO3HMKHOBEHHUH YPE3BBIYANHON CUTYaIUU;

Kaxxnoe pabouee Mecto crnenuanucta o00pyAoBaHO TeaehOHOM, MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JO0CTyna K HWHGOPMAIMOHHBIM 0a3aM JIaHHBIX,
NeYaTaluM YCTPOUCTBaM;

28. Ha unpopMaliMOHHBIX CTEHAAX pa3MellaeTcs ciaeayromas napopmanus:

uHboOpMaIMsl O MeCTe HaxoXAeHUs u Tpaduxe pabdOThl aAMUHUCTpPALUU
[TaBuHCKOTO MYHUIIMTIAJIBHOTO paiioHa, a Takxe MOI];

crpaBoyHble TenedOoHbl aAMUHUCTpAMU [[aBUHCKOTO MYHUIIMITAILHOTO paiioHa,
B TOM uucie HoMmep TenedoHa-aBTouHpopMartopa (IpU HAIUYUU TEXHUYECKOU
BO3MOHOCTH);

aapec OoQUIMANIBHOTO caiTa aAMUHHCTpanuu [laBUHCKOTO MYHUIIMIAIBHOTO
paiiona B ceru HuTtepHer, coxaepxamiero HWHGOPMAINMIO O MPEIOCTaBICHUU
MYHUIIUTAIBHOW  YCIYTM W yCIOYT, KOTOpPbIE SBISIIOTCS HEOOXOAUMBIMH U
00s3aTENBHBIMU ISl TIPEIOCTABJICHHSI MYHHIIMIAIBHON YCIYTH, aJpeca 3JIEKTPOHHOM
MIOYTHI;

MOPSAJIOK TIONy4YeHHsI WH()OpPMAIIMK 3aSBUTEIIIMH IO BOMPOCAM MPEIOCTABICHUS
MYHUIIUNAIBHOW YCIAYTM W YCIYT, KOTOpBIE SIBISIIOTCA HEOOXOAUMBIMH U
00s3aTebHBIMU U1 TIPEAOCTABICHHUS MYHUIUNAIbHOM YCIYrd, CBEICHUH O XOje
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYrd, B TOM YHUCJE C UCIOJIb30BAHUEM
dbenepanbHO TOCYHapCTBEHHONW WHGOPMAIMOHHON cucteMbl «EMuHBIA mopTan
TOCYIApCTBEHHBIX W MYHUIMNAIBHBIX  ycayr  (QyHKImil)»,  peruoHaIbHON
uHdopmarmonnon cucrteMbl «Equnabiii moptan Koctpomckoit o6mactmy.

Cpoku 0:xMIaHUA B 0OYepeaH NPH Mmoaave 3asiBJeHUs O NMPeI0CTABICHUHU
MYHUIMTIAJIbHON YCIYTd, NOJYYEeHHUs pe3yabTaTa NpeaocTaBIeHus
MYHUIMTIAJbHON YCIYTd, perUCTPAIUH 3asiBJIEHUS

29. MakcuManbHBIH CPOK OXHJIAHHWS B OYEPENd NPH Tojaye 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHHUSI MYHULIUTIAIIBHOW yCIIYTH, COCTaBJIsIET
15 munyT.



MakcuMalbHBI CPOK OXKMJAHUS B OYEpPEeAW TMPU TONYYCHHH pe3yJbTara
MIPEIOCTaBICHUS MYHUITUTIATHHONW YCIIYTH COCTaBIsACT 15 MUHYT.

30. Cpox peructpanuu  3asBJICHUS  3aiBUTENSI O  MPEJOCTaBICHUU
MYHHUITUTIITHHON YCIIYTH COCTABIISET 2 JTHS CO JHS €ro MOCTYIICHUS.

Bo03M0KHOCTB NpeABaAPUTEIBbHON 3aIUCH 3asiBUTEIEH

31. 3agButensaM  JOJDKHA ~ ObITh  MPEJOCTABIEHA  BO3MOXHOCTH IS
NpeBapUTEIbHON 3amMcH Ha MPEAOCTaBIEHUE JOKYMEHTOB JUIsl MOJYy4YEHUs
MYHUIIUTAIBHON YCIyTU U (WJIK) JUJIS TIOJyYEeHUs Pe3ysibTaTa MyHUIIUMIIAIBHON YyCIIyTH.
[IpenBapurenbHas 3amuChb MOXET OCYLIECTBISATHCS 3asBUTENEM TMPU  JIMYHOM
oOpamenun, B ToM unciic B M®I], no tenedony: 8-910-371-02-66, a TaKkxe
MOCPEJICTBOM 3alMCH C HCIHOJb30BAHUEM PETHOHAIbHOW MH(GOPMAIIMOHHON CHCTEMBbI
«Enunsiii noptan Koctpomckoit o0macTuy.

32. [Ipu mpeaBapuTeIbHON 3alUCH 3asBUTENb COOOIIACT CBOM (haMHIIUIO, UM,
OTYEeCTBO (MPU HAIMYUH), AIPEC MECTA KUTEJIbCTBA, KOHTAKTHBIN TenedoH U xKenaembie
JaTy U BpeMs MpecTaBieHus JOKyMeHToB. [IpeaBapuTenbHas 3amuch OCyIIECTBISIETCS
nyreM BHeceHus uHpopmanuu B JKypHan mnpenBapuTeIbHOM 3amucH 3asBUTENEH,
KOTOPBIH BeeTcsl Ha OyMaKHOM WJTM DJIEKTPOHHOM HOCHUTENSX. 3asBUTEI0 cO00IaeTcs
JaTa U BpeMsl NPEJICTAaBIEHUS JOKYMEHTOB Ha MOJY4YEeHUE MYHMUIIMIIAIBbHOW YCIYTH U
HOMEp KaOHHeTa nmprueMa JJOKYMEHTOB, B KOTOPBIH cleayeT 00paTUThCS, a TAKXKe J1aTa U
BpeMsi TIOJIy4€HHs pe3yibTaTa MYHUIIMIAIBHON YCIyrd W HOMep KaOWHeTa BbIIauu
pe3ysbTaTa MYHUIIMIIAILHON YCIIYTH, B KOTOPBIN clieqyeT oOpatuThes. B cioydae ecnu
3asIBUTEJIEM MCIIOJIB3YETCSI BOBMOXHOCTh MPEIBAPUTEIHHON 3alUCH HA MPEICTaBICHUE
JOKYMEHTOB JUIsl TOJYYEHHS MYHUIMMAIBHON YCIyru © (WiIM) i1 TOJyYeHHS
pe3ynbrata  MYHULMINAIBHONM  yCIyTH  C  HMCHOJB30BAHMEM  PETHOHAIBHOU
uHopmanronHoi cucteMbl «Emunbiii  mopranm  Koctpomckoir  obGiactu»  emy
HAIUTABJIIETCS yBEAOMJICHHE O NPUOIMKEHUM AaThl IMOAAYU JTOKYMEHTOB W (WJIM)
MOJIYYEHUS pe3yIbTaTa MyHUIIMITAIbHON YCITYTH.

IToka3aTeim 1OCTYIHOCTH U Ka4eCTBA
NnpeaoCcTABJEHUSI MyYHHIIMNIAIbHOMH YCJIYTH

33. [lokazarensiMi OLIEHKU JTOCTYIMHOCTH MYHULIUIIAIbHOW YCIYTH SBISIOTCS:

1) TpancmopTHasi AOCTYIMHOCTh K MECTaM MPEIOCTaBICHUS MYHUIIMIAIbHON
YCIYTH;

2) BpeMs OOIICHHWS C JIOJDKHOCTHBIMH JIMIIAMH TIPH  IPEIOCTABIICHUU
MYHHIMITAIBHON YCIYTH HE JOJDKHO MPEBBIIATH 15 MUHYT;

3) KOJIMYECTBO HEOOXOIMMBIX M JOCTATOYHBIX TOCEHICHUN 3asgBUTEIEM
agMuHUCTpaunu  [laBUHCKOr0  MyHHMIMIAJIBHOIO  palloHa Ui TOJYYEHUS
MYHHUIUITAIBHON yCIIYTH HE NIPEBBIIIAET 2 pa3;

4) BO3MOXKHOCTb IMOTYYCHHUS MYHHUITUITAIBbHOM yciryru B MO,

5) mnpenocTaBi€HHWE MYHHIMIAIBHOM YCIYIM MOXET OCYIIECTBISITECA B
AJIEKTPOHHOM BHJIE€ C MCIOJIb30BAHUEM PETHOHAIBbHOW HH(POPMAIUOHHOW CHCTEMBI
«Enuneit noptan Koctpomckoit obmactuy,



6) pa3menieHue HHQOpPMALMU O MOPSJAKE MNPEJOCTABICHUS MYHULUIAIBHOM
yCIIyru Ha OQUUUAIBHOM caiiTe aaMuUHHUCTpauuu [laBUHCKOro MYHHUIIMIIAIBHOTO
paioHa.

34. Tloka3arensiMu OLICHKM KauyecTBa MPEIOCTaBJICHUS MYHULUIAIBHON yCIyrd
SABJISIIOTCS:

1) cobnronenue cranaapTa NpeoCTaBICHUs] MyHUITUTIATBHON YCIIYTH;

2) OTCYTCTBHE MOJAHHBIX B YCTAHOBJICHHOM TMOPSIKE >Kajo0 Ha pelIeHHs WU
nerctBust (0e3neicTBUE), MPHUHATHIE WM OCYIIECTBIEHHBIE NPHU MNPEIOCTABICHHUU
MYHHULUIIAJIBHON yCIIYTH;

3) BO3MO’KHOCTh MOJIyYEHUS 3asiBUTENIEM MH(POpPMALMU O XOJIe MPEJOCTABICHHUS
MYHULUNAIBHOW YCIYTH, B TOM YHCJIE C MCHOJIb30BAHHEM PETHOHAJIBHOU
uHpopmaronHon cuctembl «Eaunbiii mopran Koctpomckoil oGmactu», a Takxke
pelieHnii 0 mpenocTaBieHUU JuO0 00 OTKa3e B NPEIOCTaBICHUU MYHULIUIAIbHON
yCIYTU B BHUJE AJIEKTPOHHOTO 00pa3a JIOKyMEHTa, MOAMUCAHHOTO YIOJIHOMOYEHHBIM
JIMLIOM C UCIIOJIb30BaHUEM 3JIEKTPOHHON MOAIUCH;

4) mosydeHue 3asiBUTENIEM Pe3yJibTaTa MPeJa0CTaBICHUSI MYHULIMITAIbHON YCIyTH
[0 €ro >KejaHuto JUO0 B JIEKTPOHHOU (QopMe, 3aBEpPEHHON 3JIEKTPOHHOU MOIIMHUCbHIO
YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JiMla, MO0 B (opme TOKyMEeHTa Ha OyMa)KHOM
HOCHTEJIE.

35. Ilpu npenocraBiieHMU MyHHUIUTNAIbHOU yciyru B MOI cnenmanucramu
M®I[ B COOTBETCTBUM C€  HACTOAIIMM  AJMHHUCTPATHBHBIM  PErIAMEHTOM
OCYIIECTBIISIIOTCS CIAEAYIOINE (PYHKITUH:

UHQOPMHPOBAHWE M  KOHCYJbTHPOBAaHWME  3asBUTEJEH 1O  BOMPOCY
IPEAOCTABICHUS MYHULIUTNIATBHON YCIIYTH;

OpUEM  3asBJICHHS W  JOKYMEHTOB B  COOTBETCTBUM C  HACTOSLIUM
aIMUHHUCTPATUBHBIM PETIAMEHTOM,;

BbIJla4a pe3yJIbTaTOB MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH B COOTBETCTBUU C
HACTOSIIUM aIMUHUCTPATUBHBIM PErIAMEHTOM.

[TonyuyeHue 3asBUTENEM pE3yJbTaTa MPEAOCTABICHUS MYHULIMNAIBHON YCIyTH B
ANICKTPOHHON (opMe, 3aBEpPeHHON JJICKTPOHHOW TMOJIMUCHI0  YIOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA, HE JIMIIAET 3asBUTEIA IIpaBa MOJYYUTh YKa3aHHbBIM PE3yJbTaT B
dbopme noKyMeHTa Ha OyMa)KHOM HOCHUTEIIE.

Pasnen 3. CocraB, m0c/1€10BaTEJIbHOCTb U CPOKH BbINOJIHEHHUS
aIMUHHCTPATUBHBIX NPOLEAYP, TPeOOBAHNS K MOPSAKY UX BbINOJHECHUS,
B TOM 4McJie 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP
B JIEKTPOHHOM (popMe U B MHOTOPYHKIMOHAJIBbHBIX LIEHTPAaX.

36. IIpemocraBrneHne MYHUIIMIIATBLHON YCIYTH BKIIOYAET B CeOsl CIEMYIOIINE
aIMUHUCTPATHBHBIC TTPOLICTYPHI:

1. mpuem u perucTparus J0OKYMEHTOB 3asiBUTEIS;

2. pacCCMOTpPEHUE TOKYMEHTOB 3assBUTEIS ¥ IPUHSITHE PEIICHUS O MPEA0CTABICHUN
1160 00 OTKa3e B MPEJOCTaBICHUN MYHULIMTIATBHON YCIYTH;

3. BBIJIa4a 3asBUTEIIO PE3YJIbTAaTa MPEAOCTABICHUS MYHUITUTIATEHON YCITYTH.

brok-cxema mpenocTaBiieHUsT MYHUIIUTIAILHON YCIyTH MPUBEJCHA B MPUIOKECHUN



No 2 x HacTosileMy aAMUHUCTPATUBHOMY PETJIaMEHTY.
IIpuem u perucTpauusi A0KyMEHTOB 3asiBUTEJIS

37. OcHoBaHMEM /Ji1 Hayaja aJMUHUCTPATUBHOW NpPOLEAypbl IpUEMA U
perucTpanuu  JOKYMEHTOB  sIBIsieTcss  oOpalieHue 3asBUTENIE B OTPacieBOU
(pyHKIMOHANBHBINA) OpraH agMUHUCTpaluu [laBUHCKOro MyHUIMINAIBHOTO paloHa,
aAMUHUCTpannio [[aBUHCKOro MyHUIIMIIAIBHOTO pailoHa MOCPEICTBOM:

1) nuyHOro oOpamieHus ¢ 3ampocoM U JOKYMEHTaMH, HEOOXOAUMBIMH Jis
OpEelOCTaBICHUS]  MYHUIMNAIBHOW  yciayrd B aaMUHUCTpauuio  [laBUHCKOTO
MYHUIIUIIAIBHOTO paiioHa, 6o B MOII;

2) TOYTOBOIO OTIpPABIEHUS 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX Jis
NpeIOCTaBICHUS] MyHUIIUTAIIbHON YCIIYTH;

3) HampaBieHMs ~ 3ampoca M JOKYMEHTOB MO  HH(OpManuOHHO-
TEJICKOMMYHHMKAIIMOHHBIM ~ CETAM  OOIIero JOCTyna, BKJIOYash  PErHOHAJIbHYIO
uHpopmanronnyto cucremy «Enunbiii mopran Koctpomckoit oOnactu» B BUIE
ANEKTPOHHBIX  JJOKYMEHTOB,  TOJNUCAaHHBIX  COOTBETCTBYIOLIEH  DJIEKTPOHHOU
HOJIIUCHIO.

38. Ilpm nuuHoM oOpamieHuu 3agBUTENb oOOpamaerca B  OTPacieBOU
(pyHKIIMOHANBHBIA) OpraH aJMHUHHUCTpaluu [[aBUHCKOTO MYHHUIMIIAJBHOTO paloHa
KocTtpomckoil obmacti uinu aaMUHHACTpanuio [[aBUHCKOro MyHHUIMIAIBHOTO paiioHa,
MOII.

Cneyuanucm, omeencmeenHblil 30 nPUEM U PecUCPaAyUuIo OOKYMEHMO08:

1) ynocToBepsieT TMYHOCTh 3asBUTEIIS;

2) npoBepsieT JOKYMEHT, OATBEPKIAIOLINI TOJTHOMOYHS JIMIIA, 0OpallaroIerocs
C 3alpOCOM O IMPENOCTaBICHUN MYHUIUINIAIBHON YCIYTH, B CIy4ae €ClIU C 3aIpOCOM O
NpEeA0CTaBICHUN MYHUIIUIIAIBHOMN YCIYTy 0OpaliaeTcs peicTaBUTENb 3asiBUTEIIS;

3) ecinu 3asBUTEIEM HE MPEJOCTABICHBI KOIHMU JOKYMEHTOB, HEOOXOUMBIX JIJIsI
NpPEJOCTAaBICHUS] MYHMIMIAIBHON YCIYT'M HPOU3BOAMT KONHUPOBAHME OPUTHMHAJIOB
JOKYMEHTOB, yJOCTOBEPSIET KOIUU JIOKYMEHTOB HAJIUCBIO «KOIHUS BEpHa», IaToH,
JIMYHOM MOJMUCHIO, IITAMIIOM (TI€4aThIO);

4) pu OTCYTCTBHH Yy 3asBUTEJS 3allOJTHEHHOTO 3alpoca WM HETPAaBUIEHOM €ro
3al0JJHEHUM, TIOMOraeT 3asiBUTENI0 3allOJIHUTh 3alpoca WM 3alojHSAET HX
CaMOCTOSITEIILHO U MPECTABIISIET HA MOJIUCH 3asIBUTEIIO;

5) B ciydae BBISIBICHUS HEIOCTATKOB YBEIOMIISICT 3asABUTEISI O HAIHYHH
NPENSATCTBUM I NPEJOCTaBICHHUS MYyHULMIAIBHOW yCIYIH, OOBSACHSIET €My
COJIep)KaHUE BBIABICHHBIX HEJIOCTAaTKOB, NpEIJaracT MpPUHATH MEPbl MO0 HUX
ycTpaHeHuto. [lpu xkenaHnuu 3asBUTENS yCTPAHUTD HEIOCTATKU U NPENSTCTBUS, IPEPBAB
IpoLeaypy MOJauM 3ampoca M JOKYMEHTOB [UJIsl MPEJOCTABICHHMS MYHULMIAIbHON
YCIIYTH, BO3BpAIllaeT €My 3aIllpoC U MPEACTABIECHHbBII UM KOMIUIEKT TOKyMEHTOB. Ecin
3asiBUTENIb HACTAMBA€T HA IpPUEME 3ampoca MU JOKYMEHTOB Il MpPEIOCTaBICHUS
MYHULUOAIBHOW YCIYTd, MPUHUMAET OT HEro 3ampoc BMECTE C MPEACTABICHHBIMU
JOKYMEHTAMH, IPU 3TOM B PACIUCKE O MOJYYEHHHM JIOKYMEHTOB Ha IpPEIOCTaBICHUE
MYHULUOAIBHOW YCIYTH MPOCTABISIET OTMETKY O TOM, 4YTO 3asABUTENII0 JIaHbI
pPa3bACHEHHS] O HEBO3MOXXHOCTU MPEJOCTABICHUS MYHHMLIMIAIBHOW YCIYIM M OH



NPEAYNpeXIeH O TOM, YTO B MPEJOCTABICHUM MYHULIMIAIBHOM YyCIyru eMy OyaeT
OTKa3aHo;

6) NpUHUMAeT W PErHCTPUPYET MOCTYNUBIICH 3anpoc B XKypHane perucrpamuu
3asBJIICHUH,

7) CckaHHMpYeT MpPEIOCTaBICHHBIC 3asBUTEJIEM 3alpoC U JOKYMEHTHI, 3aHOCHT
ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YYETHYIO KAapTOUKYy OOpalleHHs 3JE€KTPOHHOIO
’KypHaia perucTpaunu oopameHuil (mpu HATMYUU TEXHUYECKUX BO3MOXHOCTEM );

8) uHbopMHpyeT 3asABUTENS O CPOKAX W CIIOCOOAX MONYUYCHHS MYHHIIHAMATBHON
YCIIYTH;

9) B ciy4yae MOCTYIUICHHUS MOJHOTO KOMIUICKTa JIOKYMEHTOB, MEPelacT HuX
CIELUAIIMCTY, OTBETCTBEHHOMY 33 PACCMOTPEHNE TOKYMEHTOB 3asBUTE.

B cnyuae obpamenus 3assurens B M®ILI, cnenuanuct MOLI, oTBeTCTBEHHBIN 3a
OPUEM U PETUCTPALMIO JOKYMEHTOB, NEPEAACT JIMYHOE JIEJI0 3aABUTENS B
YCTAaHOBJIEHHOM TMOPSAKE B aAMUHUCTpaluio [[aBUHCKOro MyHHMIIMIAIBHOIO paioHa,
oTpacieBoil (PyHKIIMOHAIBHBIN) OpraH aAMUHUCTpaK [[aBUHCKOTO MyHUITUTIAIBHOTO
paioHa.

39. Ilpu mocTyrieHMH 3ampoca IO TMOYTE CIEIHATUCT, OTBETCTBEHHBIH 3a
JIEJIONIPOU3BOJICTBO, BCKPBIBAET KOHBEPT M PETUCTPUPYET IMOCTYNHUBIIMN 3ampoc B
XKypnane peructpauuu 3asBJICHUI U B MOPSAKE IEIONPONU3BOACTBA, YCTAHOBIEHHOM B
aIMAHUCTPALINH [TaBuHCKOTO MYHUIIUTIATBHOTO paiioHa, nepenaer
3apEruCTPUPOBAHHBIN KOMIUJIEKT JOKYMEHTOB CIEUHUAIIUCTY, OTBETCTBEHHOMY 3a MPUEM
U PETHCTPALIMIO JOKYMEHTOB.

Cneyuanucm, omeemcmeeHHblil 3a NPUEM U Pe2UCMPAUUIO OOKYMEHMO08:

1) ckaHMpyeT MPEIOCTABICHHBIC 3asSBUTEIIEM JIOKYMEHTHI, 3aHOCHUT 3JICKTPOHHBIC
o0pa3bl JIOKYMEHTOB B YYETHYI0 KapTO4YKy OOpalleHHus 3JIEKTPOHHOTO KypHaja
peructpanuu oOpamieHui (Mpyu HaTMYUd TEXHUIECKUX BO3MOXKHOCTEH);

2) B ciy4ae TOCTYIUICHHS IOJHOIO KOMILICKTa JOKYMEHTOB, IMepenacT HX
CIEUUAIIMCTY, OTBETCTBEHHOMY 32 PACCMOTPEHUE TOKYMEHTOB 3asBUTES

3) B ciyyae MOCTYIUICHHS HEIMOJHOTO KOMIUICKTA JOKYMEHTOB, 3asBHUTEIb
YBEIOMIISIETCS O HAJIMYMU NPENSATCTBUM [JIs1 IPEAOCTABICHUSI MyHUIUIIAIbHON YCITYTH,
C IPEAJIOKEHUEM HPHUHITH MEPHI M0 UX YCTPAHEHUIO.

40.0cobeHHOCTH TIpUeMa 3ampoca W JIOKYMEHTOB (CBEACHMI), MOJYYCHHBIX OT
3asiBUTEINS B hOpME AIEKTPOHHBIX TOKYMEHTOB.

[Ipn mocTymnieHuU 3asBICHUS B DIEKTPOHHOW ¢dopMe Uepe3 pPEerHOHAIBHYIO
undopmarmonnyo cuctemy «Egunenii  mopran Koctpomckoit oOnactuy  win
OQUITHANTBHYIO DJIEKTPOHHYIO TIOUYTYy aJAMHUHHUCTpanuu [[aBUHCKOTO MYHHUIMTIAIHLHOTO
palioHa  CIELUANKNCT, OTBETCTBEHHBIA 3a MPUEM M PETrUCTPAlUI0 JTOKYMEHTOB,
OCYIIECTBIISIET IPUEM 3aPOCa U JOKYMEHTOB C YYE€TOM CIIEYIOLIUX OCOOCHHOCTEHN:

1) odopmaseT 3ampoc W SICKTPOHHBIC O0pa3bl, MOJIYYCHHBIX OT 3asIBUTCIIS
JIOKyMEHTOB (CBeJIcHUI) Ha OYMa)KHBIX HOCHUTEIAX, 3aBEPSET MX HAAMHUCHIO «KOITHS
BEpHa», JaTOM, MOJIMUCHIO U MEYAThIO;

2) peructpupyer 3anpoc B JKypHane peructpauuu 3asBieHHil. Peructpanus
3asBIEHUS, C(OPMHUPOBAHHOIO U  OTHPABJICHHOIO  4YE€pe3  PErHOHAJIBHYIO
uHpopmanmonnyo cucremy «Enunbiii  nmopran Koctpomckoit oOnactu» WM
OpUIHUATIBHYIO JJICKTPOHHYIO MOYTY aJAMUHUCTpanuu [[aBUHCKOTO MYHUIIMIAIBHOTO



palioHa B BBIXOJIHBbIC JIHHM, NpPa3JHUYHBIC JHHU, IOCJIE OKOHYAHUS paboyero mHs
corjacHo rpaduky padboTbl aaMuHUCTpauuu [laBUHCKOrO MyHUIMNAIBHOTO paiioHa
MIPOU3BOJUTCS B CICAYIONINI pabouuil JeHb;

3) oTka3plBaeT B pEruCTpaluu 3amnpoca (C NOCIEAYIOIINM HampaBiIeHUEM
yYBEJIOMJICHUS B 3JIEKTPOHHOU (popMe) B clTydasix eCiiu:

€CIM 3ampoc H  JOKYMEHThl B  DJEKTPOHHOM ¢dopMe TMOANMUCAHBI C
WCMOJIb30BAHUEM JJIEKTPOHHOW MOAMMUCH, HE TPUHAIJICIKAIICH 3asIBUTEINIO;

€CJIM 3aMpOoC MOCTYHII C MYCTHIMU MOJISIMH, 00S3aTEILHBIMU JJIS1 3aMIOJTHEHHUS;

K 3aIpocy B JIEKTPOHHOU (popMe MPUKPETUICHbI CKAaHUPOBAHHBIE JIEKTPOHHBIC
00pasbl IOKYMEHTOB, HE COOTBETCTBYIOIIME MEPEUHIO TOKYMEHTOB, HEOOXOIUMBIX IS
NpPEJOCTABICHUS MYHULUMNAIBHOW  YCIYyTM, NPEAyCMOTPEHHOMY TIyHKTOM 14
HACTOSIIIIETO0  QJMUHUCTPATUBHOrO  perjiaMeHTa W (Wik) HE  NOANHCAHHBIC
COOTBETCTBYIOIIEH AIEKTPOHHON MOAHUCHIO;

BLISIBIICHHME B  pe3yJdbTare TMPOBEPKH  YCHUJIICHHOW  KBamu(UIIMPOBAHHOMN
AJICKTPOHHON TOJAMKUCU HECOOJIIOJCHUSI YCTAHOBJIEHHBIX cTaThed 11 DenmepanbHOTO
3akoHa ot 6 ampens 2011 roma Ne 63-®3 «OO0 37IEKTPOHHON MOAMKUCH» YCIOBUHN
MpPU3HAHUS €€ JeUCTBUTEIHHOCTH.

He no3gnee paGodero aHs cO HS HAINPaBJICHUS TaKOTO 3alpoca aJIMUHUCTpAIUs
[TaBUHCKOTO MYHMIMMAJIBHOTO paiiOHAa  HAIMpaBIISIET 3agBUTENII0 HA YKa3aHHbIA B
3ampoce aapec AICKTPOHHOU MOUTHI (ITPU HAJIMYWH) 3asBUTEIIS WM UHBIM YKa3aHHBIM B
3ampoce crnocoboM yBeJIOMIIEHHE C YKa3aHHWEM JOIYIICHHBIX HAPYIIEHUN TpeOOBaHMUIA,
B COOTBETCTBHH C KOTOPHIMH JIOJIKHO OBIThH MPEACTABIICH 3aMpOC;

4) yBemOMJISICT 3asBUTEIS IyTEM HAIPaBICHHUS YBEIOMJICHUS O IOJIYYCHUU
3ampoca, MOAMMCAHHOTO JJIEKTPOHHOW MOAMMCHIO CIENHAINCTa, OTBETCTBEHHOIO 32
IPUEM U PETUCTPALMIO JOKYMEHTOB (Jajnee - AIeKTPOHHAs pacnucka). B yBenomnenuun
O TOJYYEHUHU 3alpoca YKa3blBAIOTCA BXOJIAIIMA pPETHCTPALIMOHHBIA HOMEp 3ampoca,
JaTa TOJIyYEHUsl 3ampoca M MEPEYeHb NMPUIIAraéMbIX K HEMY JIOKYMEHTOB, a TaKkKe
nepeueHb HAMMEHOBAaHHWM  (palyioB, TMpEACTaBICHHBIX B (opMe DIIEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHHMeM HX oO0beMa. YBEJOMIIGHHE O TMOJy4YeHUH 3ampoca
HAIPABJIAETCS YKAa3aHHBIM 3assBUTENIEM B 3alPOCE CIIOCOOOM HE MO3/Hee padodero AHs,
CIEAYIOLIET0 3a JHEM IIOCTYIUICHUs 3ampoca B aamMuHHCTpauuio [laBuHCKOrO
MYHHUIMITAIBHOTO PalOHa;

5) mepemaer  CHEUMANUCTY, OTBETCTBEHHOMY 3a PACCMOTPEHHE JOKYMEHTOB
3asBUTENS, 3aPETUCTPUPOBAHHBIN KOMIUIEKT JOKYMEHTOB.

41. Pe3ynbTaTOM UCIIOJHEHUSI aIMUHUCTPATUBHON MPOLIEAYPHI ABISETCS IPUEM U
peructpanuss B JKypHanme peructpauuy 3asBICHUN 3ampoca O MPeIOCTABICHUH
MYHULIUMAIBHOM YCIAYTH C MpUIara€MbIMM K HEMY JOKYMEHTAaMH M Mepenada HX
CIELUUANIMCTY, OTBETCTBEHHOMY 3a pPACCMOTPEHHE JOKYMEHTOB 3asiBUTEINsI, JHUOO
YBEJIOMJICHUE 3asIBUTEISI B JIEKTPOHHOU (popMe 00 OTKa3e B PETUCTPAIINH 3aMPOca.

MaxkcumanbHbld CPOK HMCIOJHECHUS aJMHUHUCTPATUBHBIX JECUCTBUM COCTABISET
15 munyT.

MakcuManbHbIi CPOK UCTIOJTHEHUS] aIMUHUCTPATUBHOM MpoLieAyphl cocTaBisieT 1
JICHb.



Paccmompenue 0oKymenmoeg 3asaeumena u npuHamue
peuwieHus 0 npedocmasieHuu audo 00 omkasze 6 npedoCcmasieHuu
MYHUYUNATbHOU YCIY2U

42. OcHoBaHMEM Jisi Hayaja aJMUHUCTPATUBHOM MPOUEAYpPhl PACCMOTPEHUS
JIOKYMEHTOB 3asiBUTEJIS U TPHUHATUS PEIICHUs O MPEIOCTaBlIeHUH MO0 00 OTKa3e B
MPEIOCTABICHUN MYHUIMIAIBHON  YCIYIM  SIBISIETCA  IOJIYy4YEHUE JOKYMEHTOB
CIIEIIMATMCTOM, OTBETCTBEHHBIM 33 PACCMOTPEHUE TOKYMEHTOB 3asIBUTES.

43. Ilpu noCTyIJIEHUH TOKYMEHTOB CIIEIIUATUCT, OTBETCTBEHHBIN 32 paCCMOTPEHHE
JIOKYMEHTOB 3asBUTEJIsI, YCTAHABIMBAET MPeAMET OOpalieHus 3assBUTES.

44, OcymecTBisis  PAacCMOTPEHHE JTOKYMEHTOB  3asBUTENs,  CICIHAINCT,
OTBETCTBEHHBIH 32 paCCMOTPEHHUE JOKYMEHTOB 3asBUTEIIA:

1) mnpoBepsieT TOJHOTY TPEACTABICHHBIX JOKYMEHTOB M COOTBETCTBUE HX
YCTAHOBJIECHHBIM TPEOOBaHUSM B COOTBETCTBUM C IMYHKTOM 16 HaACTOSIIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) TpoBepseT HAIWYKME Yy 3asgBUTENS TOJHOMOYHMM Ha TMpaBo OOpalieHus C
3aMpoCcoM O MPEAOCTABICHUU MYHUIIMNAIBHOW YCIyru (B ciiydae, KOTJa 3asBUTEIEM
ABJIAETCS IOPUJIMYECKOE JIMIIO, WJIM B cllydyae, KOIJa C 3alpocoM oOpamaercs
peACTaBUTEIb 3asBUTEIS);

3) ycTaHaB/IMBaeT HaJIW4YUE WU OTCYTCTBHME B (OHAAX BEIOMCTBEHHOTO WIIH
MYHHUIUIAIBHOTO apXWBa JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPBIX MPEAOCTABISIOTCS
CBEJICHHSI, 3alpallINBAEMBbIE 3asIBUTEIIEM;

4) B cilyyae MOCTYIUICHUS 3alpoca, HE OTHOCSIIErocsl K COCTaBY XPaHSIIUXCS B
OTpacieBbIX (pyHKIIMOHAIIBHBIX ) opraHax aIMUHHCTPALINH [laBuHCKOTO
MYHULUINAIBHOTO paliOHa WM MYHULUIAIBHOM apXWBE JIOKYMEHTOB, HAIpaBisET
3ampoc B OpraHU3aluIo, A€ MOTYT XPaHUTHCA JOKYMEHTHI C YBEJOMIICHUEM 3asiBUTEIS
B CIIEYIOIIUE CPOKU:

a) B Clly4a€ €CIM 3alpoc HE OTHOCUTCA K COCTaBy ApXMBHBIX JTOKYMEHTOB,
XpaHAIIUXCS B OTpaciieBbIX ((QYHKIIMOHAIBHBIX) OpraHax aaMuHUCTpanuu [laBuHCKOTO
MYHHIANAJIBHOTO pailoHa - 7 JHEW CO JAHS PETHCTpaLMU 3aIpoca;

0) B ciy4ae ecid 3ampoc HE OTHOCUTCS K COCTaBy AapXHBHBIX JOKYMEHTOB,
XPpaHSIIUXCS B MYHULIMIAIBHOM apXHUBE - 5 THEH €O JIHS perucTpaluy 3amnpoca.

45. Ilpu  OTCYTCTBMM  MPEIYCMOTPEHHBIX  IYHKTOM 22  HACTOSIIETrO
aIMUHHUCTPATUBHOTO pErjlaMeéHTa OCHOBAaHMM HJi1 OTKaza B MPEJAOCTaBICHUU
MYHUIUIIAJIBHON YCIYTH CIHELHUAIUCT, OTBETCTBEHHBIN 3a PACCMOTPEHUE JOKYMEHTOB
3asIBUTENIS, OCYIIECTBISET MOATOTOBKY IMPOEKTa apXUBHOW CHpPABKU JTMOO apXUBHOM
KOIWHU, apXWBHOW BBITTUCKH MO0 MH(POPMAIMOHHOTO MUChMA, JUOO TEMAaTHYECKOTO
o030pa, TEMAaTHYECKOTO TIEPEYHS BMECTE C  COMPOBOAMWTEIBHBIM  IMHUCHMOM
PYKOBOJIUTENST OTpacieBoro (pyHKIIMOHAIBHOTO) opraHa aaMuHUCTpanuu [laBHHCKOTO
MYHULIUNAIIBHOTO pailoHa WJIM I1aBbl aAMUHUCTpaluuu [laBUHCKOro MyHHIIMTIATBHOTO
panoHa.

46. Ilpu  HanuuuM  TPEIYCMOTPEHHBIX  MOYHKTOM 22 HACTOSIIIETO
aJIMUHHUCTPATUBHOTO pErjlaMeHTa OCHOBAaHMM HJi1 OTKaza B MPEJAOCTaBICHUU
MYHHIUIIAIBHON YCIYTH CIHELHUAIUCT, OTBETCTBEHHBIM 32 PACCMOTPEHUE JOKYMEHTOB
3asBUTENA, OCYIIECTBIIIET  MOJATOTOBKY  IPOEKTa MAchbMa OTpPac€BOrO



(pynkumonanbHOro)  opraHa  aaMUHUCTpauuu  [laBuHCKOro  pailoHa  uiu
MYHHUIMIAIBHOTO apXuBa 00 O0TKa3€ B MPEIOCTaBICHUN MYHUIIMIIAIIBHOW YCIYTH (J1anee
- MUCHMO 00 OTKa3e B MPEJOCTABICHUN MYHUIUIIATBHON YCIIYTH).

47. CrneuuanucT, OTBETCTBEHHBIM 3a pAacCMOTPEHUE JOKYMEHTOB 3asBHUTEN,
NepeaeT MPOeKT JOKYMEHTA, OATOTOBIEHHOIO B COOTBETCTBUU C MYHKTOM 45 nu6o 46
HACTOSIIIEr0 aJMHHUCTPATUBHOIO pErjJaMeHTa, BMECTE€ C KOMIUIEKTOM JIOKYMEHTOB
3asiBUTEINS JJI TOJIMUCAHUS PYKOBOJMUTENIIO MUChMa OTPAciieBOro ((PyHKIIMOHATIBHOIO)
opraHa agMuHucTpanuu IlaBuHckoro paifona uiam raaBbl aaMuHKMCTpanuu [laBuHCKOTO
MYHHULUIIAJIIBHOTO palOHA.

48. PykooauTenb oTpacieBoro ((pyHKIMOHAIHHOTO) OpraHa aJMUHHUCTpAIUU
[laBuHCKOTrO paifoHa WM TJIaBa aAMUHUCTpaluu [JlaBUHCKOro MyHUIIMNIAIBLHOTO palioHa
paccMaTpHuBaeT TNPEJCTaBIECHHbIE JOKYMEHTBI, IOJIUCHIBAET apXWBHYIO CIPABKY,
ApXMBHYIO KOIHUIO, apPXUBHYIO BBIMUCKY, WH()POPMAIIMOHHOE MHUCHMO, TEMaTUYECKUU
0030p, TeMaTW4YeCKUid TepeueHb WIA TUChMO 00 OTKa3e B MPEJOCTABICHUU
MYHUIIUIAIIBHON YCIAYyrd M oOecredyMBaeT €ro Imnepenadyy BMECTe C JIOKYMEHTaMu
3asIBUTEIISI CICIIMAIUCTY, OTBETCTBEHHOMY 3a BbIJIauy JOKYMEHTOB 3asBUTEIIO.

49. B cnyyae ecid TNpU  BBINOJHEHUHM aJMHHHUCTPATUBHBIX JCHCTBUH,
PEyCMOTPEHHBIX MYHKTOM 48 HACTOSIIEr0 aIMUHUCTPATUBHOTO PErJIAMEHTA,
pykoBoauTeIeM  OTpacieBoro  ((pyHKIMOHAIBHOTO)  OpraHa  aJMHUHUCTpAIUU
[laBuHCKOTO  MYHUIIMIIAJIBHOTO paioHa WM TJaBbl agMuHUcTpanuu [laBHHCKOTO
MYHUIIUTAIBHOTO palioHa OyJeT BBISBICHO HECOOTBETCTBUE IMOATOTOBICHHBIX
IPOEKTOB JOKYMEHTOB HOPMAaTUBHBIM IIPABOBBIM AKTaM, YKa3aHHOE JOJKHOCTHOE JIUIIO
CTaBUT 00 3TOM COOTBETCTBYIOIIYIO PE3OJIIOIMIO0 U O0ECIeYMBaET Mepeaady MpOeKTOB
JOKYMEHTOB BMECTE C JIOKYMEHTaMHU 3asBUTEJ CHEUUAJIUCTY, OTBETCTBEHHOMY 3a
paccMOTpEHUE JOKYMEHTOB 3asiBUTENS, IJIs YCTPAHEHHS BBISBICHHBIX HApYyLICHUN U
MOBTOPHOT'O HAIIPaBJIEHUS HA COTJIACOBAHUE U MOJNHUCAHUE.

50. PesynbratroM aaMHHHCTPATUBHOW MPOLEAYpPHl PACCMOTPEHHUS JOKYMEHTOB
3asIBUTEINSI U MIPUHATUS PEIICHUS] O MPEJAOCTABICHUU MYHUIIUINATBHON YCIYTH WU 00
OTKa3€ B €€ MPEIOCTaBIICHUM SIBISETCS IOJYYEHHE APXMWBHOUW CIpPAaBKH, apXUBHOU
KON, ApXUBHON BBIMUCKU, WHOOPMAIIMOHHOTO IMHUCbMa, TEMAaTUYECKOTO TMEpeyHs,
TEMATUYECKOTO 0030pa JMOO MrUchMa 00 OTKa3e B MPEAOCTABICHUU MYHUIIUTATHHOU
YCIYyI'H,  HOANMCAHHOIO  COOTBETCTBYIOIIMM  PYKOBOJMTEIEM OTpacieBOro
(pyHKIIMOHAIBHOTO) OpraHa agMUHHUCTpanuu [[aBUHCKOTO MYHHUIIMIIAIBLHOTO paloHa,
60 riaaBoil agMuHUCTpanuu [[aBUHCKOTO MYHHUIIMIIAIBHOTO paiOHa, CHEIUATHCTOM,
OTBETCTBEHHBIM 32 BbIJJauy TOKYMEHTOB 3asIBUTEIIIO.

51. MakcumanbHBIN CPOK UCTIOJIHEHUST IMUHUCTPATUBHBIX NeicTBU 30 MUHYT.

MaxkcumanbHbId CPOK UCIOJHEHUS aAMAHUCTPATUBHOM MPOLEAYPHl PACCMOTPEHUS
JOKYMEHTOB 3asiBUTENISI U TMPUHATUSA PEIICHUS O MPEJAOCTABICHUU MYHHUIUIAIbHON
YCIIYTH UK 00 OTKa3e B €€ MPEeAOCTABICHUN COCTaBIACT 27 AHEH.

Bri1aya 3asiBUTENI0 pe3yJIbTaTa NPEAOCTABJICHUS MYHUIUNIAJIbHOU YCIYIH.
52. OcHoBaHME U1l HayaJla AIMAHUCTPATUBHOM MPOLENYPHI BbIJAYN 3asIBUTEIIO

pe3yiabTaTa npcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru ABJIACTCA IMOJIYUYCHHUC
CIICHUAaJINCTOM, OTBCTCTBCHHBIM 3a BblAd4y JOKYMCHTOB 3as1BHTCIIIO, apXHBHOﬁ



CIIpaBKHM, AapXMBHOM KOMHH, apPXUBHON BBIMUCKUA, HHPOPMAIMOHHOTO TMHChMA,
TEMaTUYECKOTO TMEepeyHs, TEeMaTU4YecKoro obO3opa maub0 muckMa 00 OTKaze B
MIPEAOCTABICHUN  MYHMIMIIAJBHOM  YCIYTH, IOAIMCAHHOTO  COOTBETCTBYIOIIUM
pykoBoauTeiaeM  oTpacieBoro  ((pyHKIHMOHAJIBLHOIO)  OpraHa  aJIMUHUCTpALUU
[laBUHCKOrO MYHULIMIAIBHOTO paiioHa, JMOO InaBoi agmMuHucTpauuu [laBUHCKOTO
MYHHULUIIAJIIBHOTO palOHA.

53. Cneumnanucr, OTBETCTBEHHBI 3a BbIJAauy JOKYMEHTOB, B 3aBUCHMOCTH OT
crnoco0a NoJy4yeHus pe3yabTaTOB MYHULIUIIAILHON yCIyru, N30paHHOTro 3asBUTENIEM

1) peructpupyeT AJOKYMEHT O MPEJOCTABICHUN MYHULUIAIBLHON ycayru (OTKasze
B IPEJOCTAaBICHUH MYHHUIMUIIAJIBHOW YCIYyTrH) B TOPSAKE JEIONPOU3BOACTBA,
YCTAHOBJIEHHOM B aIMUHUCTpauuu [[aBUHCKOTO MyHULIMIAIIBHOTO pailoHa.

2) yBelOMJISIET 3asiBUTEINSI 00 OKOHYaHUU X0J1a MPEJOCTABICHNUS MYHULIUTIAIbHON
yCIIYTH JIIOOBIM M3 CIIOCOOOB yKa3aHHBIX B 3asBiICHUU (TenedoH, (akc, dIEKTpOHHAs
[o4Ta WIHM MOCPEACTBOM OTIIPABKM COOTBETCTBYIOLIErO CTAaTyCa YEPE3 PETHMOHAJIBHYIO
nHpopmanronnyto cucreMy «Enunsbiii moptan Koctpomckoil o6mactuy);

3) BpydaeT 3asABUTENIO JIMYHO, HAIPABIAET MOYTOBBIM OTIPABIECHUEM C
YBEJAOMJIEHUEM O JOCTAaBKE WM B PETHOHAIbHYIO HWH(MOPMAIIMOHHYIO CHUCTEMY
«Enunsiii mopran Koctpomckoit 001acTi» TOKYMEHT O MPEIOCTaBICHUHM YCIYTH JIHOO
JOKYMEHT 00 OTKa3e B MPEJ0CTaBICHUH YCIIYTH;

4) mepenaer AeNO CHELUAIHNCTY, OTBETCTBEHHOMY 3a JI€JIONPOU3BOACTBO, JIS
nepeaadyu ero B apXus.

B ciyuyae u3bsABIeHUS KETaHUS 3asIBUTENS OJYYUTh PE3YJbTAT MPEIOCTABICHUS
yciyru yepe3 MO, criennanuct, OTBETCTBEHHBIN 3a BbIayy JOKYMEHTOB, MEpeIacT
COOTBETCTBYIOIINE IOKYMEHTHI B YCTAHOBJIEHHOM Mopsiake B ML,

54. Pe3ynbTaTOM aAMUHUCTPATUBHOMN NPOLIEAYPHI BbIIaYX 3asBUTEIIO PE3YIbTaTa
IPEAOCTABICHUSI MYHHIIMIAJIBHOM YCIYTH SIBIIAETCSl BpYy4YEHHE (HAIpaBIICHHUE)
3asBUTENII0 O TPEIOCTABICHUM MYHULHUNAIBHOW YCIyTH (OTKa3e B MPEAOCTABICHUU
MYHULIMIIATIBHOW yCIIYTH).

95. MakcuManbHbIH CPOK HCHOJHEHUS aIMUHUCTPATUBHBIX JeHcTBUM 15
MUHYT.

MaxkcuMalbHbIA CPOK HMCIIOJHEHUS aJIMUHUCTPATUBHOMN Mpoueaypsl 1pabouunii
JIEHb.

Paznen 4. Ilopsaaok u ¢popmMbl KOHTPOJISE
3a MpeI0CTABJICHUEM MYHUIMNAJIBHOU YCJIYIH

55. Tekymuid KOHTpPOJb COOJIIOJEHUST U MCIHOJHEHUS OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU  JIMIIAMU  aJIMUHUCTpaluu [[aBUHCKOTO MYHHIIMNAIBHOTO paiioHa
MOJIOKEHU HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa W HMHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MYHUITUTIATHLHOM
yciyru (majgee — TEKYIIUA KOHTPOJIb), OCYUIECTBISIETCS TIJIaBOM aIMUHHCTPALIUU
[TaBUHCKOr0O MYHUIIMIIAJIBHOTO paiioHa, a B MEPHUOJI €r0 OTCYTCTBHSI — HCHOJHSIOUUM
00s13aHHOCTH TJ1aBbl aAMUHUCTpalK [[aBUHCKOTO MYHUIIMNIATBHOTO palioHa.

56. Tekymuil KOHTPOJIb OCYLIECTBISECTCS MyTEM MPOBEACHUS MMPOBEPOK C LEIBIO
BBISIBIICHUSI M YCTpaHEHUsS HapylIeHUH TpaB 3asBUTENEH, a TakKKe HHBIX



3aMHTEPECOBAHHBIX JIMI[ (TpaxaaH, WX OOBEIMHEHUN W OpraHu3aluii, YbU MpaBa U
3aKOHHBIE HMHTEPEChl HAPYIICHBbI MPU MPEJOCTABICHUU MYHULIUMAIBHOU YCIYTH)
(mamee — 3auMHTEpPECOBAaHHbIE JIMIA), PACCMOTPEHMs, TOJATOTOBKM OTBETOB Ha
oOpallieHust 3asiBUTEIEH U 3aMHTEPECOBAHHBIX JIMII,

57. IlpoBepku MOryT OBITH IUIAHOBBIMH - OCYIIECTBIATHCS HAa OCHOBAHUHU
MporpaMM TMPOBEPOK - U BHEIUIAHOBBIMU. [IpM mpoBeneHUWHM TPOBEPKA MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHUIUNAILHON
YCIIYTH - KOMIUIEKCHBIC MIPOBEPKH, WIIH OTAEIbHBIE BOMIPOCHI - TEMATUUYECKUE TPOBEPKHU.

BueruianoBasi mpoBepka TPOBOJUTCS B CBSI3M C KOHKPETHBIM OOpalieHueM
3asBUTENISA, TOCTYIUICHHEM HHGOPMAIUU OT 3aMHTEPECOBAHHBIX JIMIl O HAPYIICHUU
JNEUCTBYIOIIETO 3aKOHOAATENBCTBA MIPHU MPEIOCTABICHUN MYHULIMTIATIBHOW YCIIYTH.

58. KoHTponb 3a TMOJHOTOM M KauyeCTBOM MPEAOCTABICHUS MYHUIUNAILHON
yCJIYTH BKJIIOYAET B ceOsl:

MIPOBEICHUE CIIYKEOHBIX MPOBEPOK B Clydae MOCTYIUICHHUS KaJloO0 Ha JeWCTBUS
(6e3nelicTBHE) TOHKHOCTHOTO JIMIIA TIPY MPEIOCTABICHUN MYHUITUTIAIbHOW YCIIYTH;

BBISIBJICHUE W YCTPAHEHWE HAPYIICHUM TMpaB TpaxiaH, OPUIMUYECKUX JIUII,
WHJIUBUYATbHBIX IPEINPUHUMATEIICH.

59. Jlnsa mpoBeaeHUs: TPOBEPKU (HOPMUPYETCS KOMUCCHSI, IEATEIIBHOCTh KOTOPOM
OCYILIECTBIIAETCS B COOTBETCTBUM C IJIAHOM IPOBEJCHUS MPOBEpKU. COCTaB KOMUCCHUU
U IUIAaH TPOBEACHUSI TMPOBEPKU YTBEPKAAIOTCS TMOCTAHOBICHUEM aJMUHUCTPAIUU
[JaBUHCKOr0O MYHHULIMOAIBHOTO paiioHa. Pe3ynbTaThl AEATEIBHOCTH KOMHUCCHH
oQopMIISIIOTCS B BUJE CIPAaBKHU, B KOTOPOH OTMEUAIOTCS BBISIBICHHBIE HEIOCTAaTKU U
OpeMJIOKEHNd 1O UuX ycTpaHeHutoo. CrpaBKka TNOANKMCHIBAETCS MpeAceaTeneM
KOMHUCCHH.

60. IlepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ aJIMHHUCTPAIUU
[TaBMHCKOTO MYHHMIIMIIATBHOTO pailOHA 3aKPEIUIAETCS B UX JIOJXKHOCTHBIX perjaMeHTax
B COOTBETCTBHH C TPEOOBAHHUSIMU 3aKOHOIATEIbCTBA.

61. JlokHOCTHBIE UIa aAMUHUCTpauy [[aBUHCKOr0O MYHUIIMIIATBHOTO paiioHa
B Clyda€ HEHAMJIEKAIIUX MPEAOCTABICHUS MYHUIUNAIBHON YCIyru U (WIH)
UCIIOTHEHUSL CIY)KEOHBIX O00S3aHHOCTEH, COBEPIIEHUS TMPOTHUBOINPABHBIX JIEUCTBUU
(Oe3meiicTBHs) TIPU MIPOBEACHUH MPOBEPKU HECYT OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKkOHOJaTesbcTBOM Poccuiickont denepannu.

62. Anmunuctpanus [laBUHCKOTO MyHUITMTIATBHOTO pailOHA BENET YYET CIIy4acB
HEHAJUIeKAIEr0 HMCIOMHEHUSI JODKHOCTHBIMHU JIUIAMHU CIIY>)KEOHBIX 00s3aHHOCTEH,
MIPOBOJUT COOTBETCTBYIOIINE CIy>KEOHBIE MPOBEPKH W NMPUHUMAET B COOTBETCTBUU C
3aKOHOJaTeNIbcTBOM Poccuiickoit @enepanuy MEPhl B OTHOIIEHUHM TaKUX JTOJKHOCTHBIX
JINLL.

63. I'paxxnaHe, nx OOBEIMHEHUS U OpraHU3alMU BOpaBe OOpPATUTHCS YCTHO,
HaIpaBuTh oOpalieHne B MUCbMEHHOHN (opMe Wir B (popMe IIEKTPOHHOTO TOKYMEHTA B
azpec TJaBbl aAMUHUCTpanuu [[aBUHCKOrO MyHUUMNAIBHOTO palloHa € MPOChOOIl O
MPOBEJCHUU TMPOBEPKH COOJIOICHUS U HUCIIOJHEHUS HOPMATHUBHBIX MPaBOBBIX aKTOB
Poccuiickoit  ®enepaun u Koctpomckoit 00nacTu, TMOJNIOKEHUM HACTOSIIETO
aIMUHHUCTPATUBHOTO pErJaMEHTa, YCTAHABIMBAIOUIMX TPEOOBAaHUS K TMOJHOTE U
Ka4eCTBY IPEIOCTAaBJICHNS MYHUIWNAIBHOM YCIYId, B CJIy4ae MOPEeAnoIaracMoro



HapyluIeHUsT TpaB W 3aKOHHBIX MHTEPECOB MPU MNPEJOCTABICHUM MYHULHUIAIbHON
YCIIyTH.

OOpaleHne 3auHTEPECOBAHHBIX JIMI[, [OCTYNHMBILIEE B  aJIMHUHUCTPALUIO
[laBUHCKOr0O MYHHUILIMIIAJIBHOTO paiioHa, paccMmaTpuBaercs B TeyeHue 30 nHel co aHS
ero peructpauuu. O pe3yiabTaTax pacCMOTpPEHUs OOpalleHusi HE MO3JHee IHS,
CJIEIYIOIIETO 3a THEM NMPUHATUS PEUICHUS, 1a€TCd MUCbMEHHBIA OTBET, KOTOPBIN MOXET
ObITh HANpAaBJICH 3aKa3HbIM I[IOYTOBBIM OTIPABIECHUEM IO TOYTOBOMY aJpecy,
yKa3aHHOMY B OOpallleHWH, NIyTeM BpYYEHHs OOpAaTUBIIEMYCS JMIy WIH €ro
YIOJTHOMOYEHHOMY MPEACTABUTENIO JIMYHO MOJ PACIUCKYy WIH B OpME IIIEKTPOHHOTO
JOKYMEHTA Ha aJIpec 3JIEKTPOHHOU MOYTHl 00pAaTUBLIETOCA JTUIA.

64. XKanoba 3asgBuTENs pacCMaTPUBAETCS B MOPSAKE, YCTAHOBICHHOM PA3AeiioM 5
HACTOSIEr0 aIMUHUCTPATUBHOTO pErjaMeHTa.

Paznen 5. locyneOnblii (BHECY1€OHBIN ) TTOPSIIOK
00’kaJloBaHMsI PEIICHUN | JecTBUM (Oe31eCTBUS) OpraHa,
MIPEAOCTABIISIIONIECTO MYHHUITUIIAIBHYIO YCIIYTY, a TaKXKe
JOJDKHOCTHBIX JIMI, MYHUITUTATBHBIX CITYKaITUX

65. 3asgBUTENM HMEIOT TMpaBO Ha OO0XKaJIOBaHWE pEHICHUM, IelCTBUN
(Oe3neiicTBu) oprasa MECTHOT'O CaMOYTIpaBJIEHUS, IIPEAOCTABISIOIIETO
MYHULUINAIBHYIO YCIYTY, IOJDKHOCTHBIX JIMIl OpPraHa MECTHOTO CaMOYIpPaBIICHHUS,
MPEIOCTABIISIONIET0 MYHUIIMITAIBHYIO YCIYTY, JM00 MYHUIIMMAIBHBIX CIYXKaIUX MPU
NPEOCTaBICHUN MYHUIIMIIAIBHON YCIyrd B CyneOHOM WIM B JOCYIAcOHOM
(BHECYZIEOHOM) TIOPSIJIKE.

66. OOxamoBaHME peIICHUH, JeHcTBUN (O€3MeMCTBUSA) oOpraHa MECTHOTO
CaMOYMPAaBJIEHUS, MPEIOCTABIAIONIEIT0 MYHUIUIAIBHYIO YCIYTY, TOJKHOCTHBIX JIUIL
OpraHa MECTHOIO CaMOYIPaBJEHHUS, MNPEJOCTABISAIOIIET0 MYHUIUIAIBHYIO YCIYTY,
MO0 MYHUIIMTIATBHBIX CIYXKAlIUX B JOCYJAcOHOM (BHECYAEOHOM) MOPSAKE HE JUIIACT
UX TMpaBa Ha OCMapUBaHKE YKa3aHHBIX PEIICHUH, AeicTBUN (0e31eiCTBUSA) B Cy1IeOHOM
HOPSJIKE.

67. 3asBUTENH MOXET OOPATUTHCS C KATOOOW, B TOM YHCIE B CICAYIOUIUX
CIIyYasx:

1) mapylieHne cpoka pPETHCTpallM 3asBICHUS 3asBUTENS] O MPEIOCTABICHUU
MYHULIAMAIBHOW YCITYTH;

2) HapyluIeHHEe CPOKa MPEIOCTABICHHSI MyHULIUIIAIbHON YCIYTH;

3) TpeboBaHue y 3asBUTENSI TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickonn @enepanuy, HOPMAaTHBHBIMM IIPABOBBIMM aKTaMH
Koctpomckoii 061acTu A1t IpeI0CTaBlIeHUs MyHULIMTTIATBHON YCIyTH;

4) oTka3z B MNpUeMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickon ®denepaunv, HOPMAaTUBHBIMU
MpaBoOBbIMU akTaMu KocTpoMckoM 001acTH, MYHHUIIUIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl TPEOCTABIICHUS! MyHULIUTTAIBHOW YCIYTH Y 3asIBUTEIS;

5) oTka3 B MpeJOCTaBICHUN MYHULIUIIAIBHON yCIIYTH, €CIIM OCHOBAHUSI OTKa3a He
MpEeAyCMOTPEHbl (PefepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU



MHBIMU HOPMAaTHUBHBIMU NPaBOBBIMU akTaMu Poccuiickon ®denepanuu, HOpMaTUBHBIMU
npaBoBbIMH akTaMu KocTpoMckoil 001acTH, MyHUIIMIIATbHBIMH IPABOBBIMU aKTAMH;

6) TpeOoBaHHE C 3aABUTENS IPHU MPEIOCTABICHUM MYHUUMUIAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPECHHOW HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickon
Qdenepauuy, HOPMATUBHBIMU  MpaBoBbIMM  aktamMu  Koctpomckoil — oGnactw,
MYHHUIUTAIBHBIMU [TPABOBBIMU aKTAMU;

7) otka3 ammMuHKECcTpanuu [JaBUHCKOTO0 MyHHIIMIIAIBHOTO paliOHa, TOHKHOCTHOTO
ouna  aaMUHUCTpauuu [laBUHCKOrO MYHMIMIAIBHOTO pailoHa B HCIPaBICHUU
JOMYIICHHBIX OMNEYaTOK M OWIMOOK B BBIAAHHBIX B pe3ylbTaTe MPEIOCTABICHUS
MYHUIMIAIBHON YCIYTM JOKYMEHTaX JMOO HApYIIEHHE YCTAaHOBJIEHHOTO CPOKA TaKUX
VCTIPABIICHUN.

68. JKamoba mnonaercs B mnucbMeHHOW (opme Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHON QopMe B agMUHUCTpanuio [laBUHCKOrO MYHUIMNAIBHOTO paioHa.
XKanoObl Ha  peumieHusi, NOpPUHATBIE TJaBoM  aaMuHUCTpauuu  [laBUHCKOTO
MYHUIIMTAIIBHOTO palioHa pacCMaTPUBAIOTCS B Cy/1I€0HOM TOPSIJIKE.

69. XKanoba moxker ObITH HampariieHa Mo mnoute, yepe3 MOLI, odunmranbHbIMI
calT aamMuHUCTpauuu [laBUHCKOrO MYHHIIMOAIBHOTO paiioHa, QeaepaabHyI0
roCy/1apCTBEHHYI0 MH(GOPMAIMOHHYIO cucTeMy «EQuHBIN MOpTan rocy1apCcTBEHHBIX U
MYHUIMNATBHBIX  yeayr  (QyHkowmit)»  (Www.gosuslugi.ru),  peruoHaibHYIO
uHpopmanmonnyro  cucremy — «Eaunbiii mopran  Koctpomckoit  oGmactu»
(44gosuslugi.ru), a Takke MOKET OBITh IPUHSATA MPU JTUIHOM MTPUEME 3aIBUTEIS.

70. XKanoba momxHa COAEPKATh:

1) HamMeHOBaHWE oOpraHa, MPEJOCTABIAIONIETO MYHULUNAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeIOoCTaBISIONEr0 MyHUIUIIAIBHYIO YCIYTY, PEIIeHHUS,
nerictBus (0e371eiCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbamunuio, UM, OTYECTBO (IOCIEAHES - MPU HAJIUMYHMH), CBEICHHS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UYECKOTO Jinla MO0 HAMMEHOBAHHE, CBEIIEHUS O MECTe
HAXOXJACHUS 3asBUTEIS - FOPUIAYECKOTO JIMIIA, a TAaKKEe HOMEp (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MPY HAJTWYWHU) M MIOYTOBBIN aapec, 1Mo
KOTOPBIM JIOJDKEH OBITh HAMPABIICH OTBET 3asIBUTEIIO;

3) cBexeHus 00 0OKamyeMbIX pPEIICHUAX W JeHCTBUAX (Oe3aeiicTBUM) OpraHa,
IIPENOCTABISAIOMIEI0 MYHULUMIAIBHYK  YCIyry, JOJDKHOCTHOINO JIMLa  Oprasa,
IIPETOCTABIIAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY;

4) noBoABI, HA OCHOBAaHMU KOTOPBIX 3asABUTENIb HE COIJACEH C PELICHHUEM H
nerctereM (0Oe3leiicTBUEM) OpraHa, MNpPeAOCTaBIISIIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpeJOCTaBISIIONIEr0 MYHHLIMIAIBHYIO YCIYry, JHOO
MYHHUIMIAIBHOTO CITYKaILETrO.

71. IIpu paccMOTpeHNU KanoObl 3asiBUTEIb UMEET MPABO:

1) npeacTaBasTh TOKYMEHTHI (MX KONHH), MOATBEPKAAIOIINE JOBOBI 3asIBUTEIIS,
6o obpamaTthCcsi ¢ MpochOoi 00 uMX MCTpeOOBaHWU, B TOM YHUCJIE B DJIEKTPOHHOUN
dopme;

2) 3HAaKOMUTBCA C IOKYMEHTaMU U MaTepuajgaMu, KacaroIUMUCSI PACCMOTPEHUS
KaJI00BI, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE UHTEPECHI P YTHUX JIUIL
M €clld B YKa3aHHbIX [JOKYMEHTaX MW MaTepHajlax HE COJepXkaTcsi CBEICHMS,


http://www.gosuslugi.ru/

COCTaBIIAIOIINE TOCYAAPCTBEHHYIO WM HHYIO OXpaHsieMylo (enepaabHbIM 3aKOHOM
TalHy;

3) mosy4yarb B MUCBMEHHOH (hOpME M MO KEIaHHUIO 3asIBUTENS B JIEKTPOHHOU
(opMe OTBET MO CYIIECTBY MTOCTABICHHBIX B ’Kajg00€ BOIPOCOB;

4) oOpamiaThCs ¢ 3asBJICHUEM O MPEKPAIICHUN PACCMOTPEHUS KaTOOHI.

72. YKanoba, moctynuBlas B aAMUHUCTpaluio [laBUHCKOro MyHUIMIAIBHOTO
paiiona HOJJIEKUT  PACCMOTPEHHUIO  JTOJDKHOCTHBIM — JIMLOM,  HAJEJICHHBIM
MOJIHOMOYHSAMH MO PACCMOTPEHUIO Kajno0, B TEUEHHE MATHAALATH pabouuXx JHEW cO
JIHSl €€ PEerucTpallii, a B clydae 00KaJloBaHUs OTKa3za aaMuHucTpauuu [laBuHCKOTO
MYHUIIUIIAJIBHOTO paiioHa, JOJDKHOCTHOTO JiMla aaMuHuctpanuu [laBuHCKOTO
MYHUIIMIIAJIBHOTO pailoHa B MpUEME JOKYMEHTOB Y 3asBUTENSI JUOO B HCIPABICHUU
JOMYIICHHBIX OMNEYaTOK M OWMOOK WIM B Cly4ae OO0XaJOBaHMUS HapyLICHUS
YCTAaHOBJIEHHOTO CPOKa TaKMX UCIPABICHUHN - B TE€UeHHE 5 pabouux JHEW co JTHS ee
perucTpanuu.

73. OcHOBaHMS AJI IPUOCTAHOBIIEHUS PACCMOTPEHUS Kal00bl OTCYTCTBYIOT.

74. OtBer Ha xanoOy HE JaeTcs B ClIydasX, €CJii B HeH (B COOTBETCTBUU C
HOPSAKOM TMOJAauM U PACCMOTPEHHS Kalo0 Ha HapylIeHUE MOpsJIKa MPEAOCTaBICHUS
MYHUIUIIATIBHBIX YCIYT Ha TEPPUTOPUN MYHUILIUTTAIIBHOTO 00pa30BaHUs):

1) He yxazaHbl (pamMwuiMs 3asiBUTENs, HAIMpPaBUBIIEro >Kanody, W ajapec, Io
KOTOPOMY JIOJIKEH OBITh HAIlpaBJIeH OTBET;

2) copaep)KaTcsi HEUEH3YpHble JHOO OCKOpOUTEIbHBIE BBIPAKEHUS, YIPO3bI
KU3HU, 3I0POBbI0 M MMYIIECTBY MOJDKHOCTHOTO JIMIA, & TaKKE YJIEHOB €ro CEeMbH
(>xanmo0a octaercs 6e3 OTBETa IO CYIIECTBY MOCTABIEHHBIX B HEH BOMPOCOB, MPU 3TOM
3asIBUTENIIO,  HANpaBUBIIEMY  >kaloOy,  cooOmaercs O  HEIOMYCTUMOCTH
3JI0yHOTPEOJICHUS IPABOM);

3) TeKCT HE MoAaeTCA MPOUYTCHHIO (kastoba He MOJIeKUT PACCMOTPEHHUIO, O YeM
B TE€UCHHUE TPEX THEH CO JHS PErucTpaluu COOOIIACTCS 3asBUTENIO0, HAIIPABUBIIEMY
*)ano0y, eciu ero GamMuiIus U aapec MOIal0TCs TPOUYTECHHIO);

4) comepKHTCS BOIPOC, HAa KOTOPBIM 3asiBUTENIO HEOJAHOKPATHO JaBalUCh
MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEE HANpaBIsIEMbIMU XKalno0aMu, U MpU
TOM B XaJl0O€ HE TPHUBOIATCS HOBBIE JOBOJBI MM OOCTOATEIHCTBA, JOHKHOCTHOE
TUIo0 00 YMOJHOMOYEHHOE Ha TO JIMIO BIpPaBe TMPUHATH PEIICHHE O
0€30CHOBATENbHOCTH OUEPEAHOM Kal00bl ¥ MPEKPAIICHUN MIEPETUCKH C 3aSBUTEIIEM 110
JAHHOMY BOTPOCY MPHU YCIOBUHM, UYTO YKa3aHHas ajloba W paHee HarpaBisieMble
KaI0OBl HATIPABIISUIMCH B OJWH U TOT K€ TOCY/IapCTBEHHBIN OpPraH WA OJTHOMY U TOMY
&€ JOJDKHOCTHOMY Juily. O TaHHOM pelIEHUN YBEIOMIISIETCS 3asiBUTENb, HallPaBUBIINN
xKanooy.

75. Ilo pesymbraTam paccMOTpeHHUs >KaloObl agMUHUCTpanus [laBUHCKOTO
MYHULIUMAIIBHOTO pailoHa MPUHUMAET OJHO U3 CIEIYIOUIUX PEIICHUI:

1) ynosnerBopsieT xanoly, B TOM 4uciie, B ()opMe OTMEHBI IPUHATOTO PEIICHUS,
WCIIPaBIICHUs] JOMYIIEHHBIX aJAMUHUCTpauueil [laBUHCKOro MyHUIIMIANIBHOTO paioHa
OMEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YyJbTAaTe€ MNPEIOCTABICHUS MYHHUIIUNAIbLHOU
YCIIYTd JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEXKHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE
MpEeyCMOTPEHO HOPMATHBHBIMH IpaBOBbIMU akTaMu Poccuiickoit ®Denepanuu,
HOPMATUBHBIMH TIPABOBBIMH akTaMu KoOCTpoMCKOW 007acTy MYHHUIUTIATbHBIMU



HOPMATHUBHBIMU aKTaMU, a TaK)Ke B UHBIX opmax;

2) OTKa3bIBAET B YJOBIECTBOPEHUH KAJIOOBI.

76. He nmo3gHee nHs, CIENYIOIIETO 3a JHEM MPUHATHS PEIICHMs, YKA3aHHOIO B
MYHKTE 75 HACTOSIIEro aJMUHHCTPATHBHOTO PETIaMEHTa, 3asBUTEIIO0 B MUCHMEHHOU
dopMe W MO IKENAHUIO 3asBUTEN B DJIEKTPOHHOM (opme HampaBisieTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KAIOOBI.

/7. B ciyuyae yCTaHOBIICHHS B XOJI€ WJIH T10 Pe3yJbTaTaM PacCMOTPEHHUS Kaa00bl
NPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TPABOHAPYIICHUS WIA MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, HAJIEJIEHHOE MOJHOMOYMSIMH 10 PAaCCMOTPEHHUIO HKaoo,
HEe3aMeJIMTEIEHO HAMpaBIseT UMEIOIINECs] MaTepuaibl B OpraHbl MPOKYpaTypbl U B
OpraHbl, YIOJIHOMOYEHHBIE COCTAaBIATH MPOTOKOJNBI 00  aJIMHUHHCTPATUBHBIX
npaBoHapyuieHusix B coorBercTBUM ¢ Kogexcom Koctpomckoit oOnactu 00
aJIMMHHACTPATUBHBIX MTPABOHAPYIICHUSX.




[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEI0CTaBIICHUs afMUHKUCTpanuen [1aBunckoro
MYHHULIUIIAJBHOTO PailOHAa MYHULIMIIAJIBHON YCIyrU
110 HH(POPMAIMOHHOMY 00ECIIEUEHHUIO 3asBUTEIICH
Ha OCHOBE apXUBHBIX JIOKYMEHTOB, XpaHSIINXCS

B BEJIOMCTBEHHBIX apXUBaX OPraHOB MECTHOT'O
caMOyNpaBJieHUs U (UJIM) B MyHULIUIIAJIbHOM apXUBe
[TaBuHCKOTO MyHHITUTIATBLHOTO paiioHa Koctpomckoit obnactu

HNupopmanus
0 MECTOHAXOK/IeHHs, rpaduke padoThl, CIPABOYHBIX TeJle(OHAX,
ajpecax 3JIeKTPOHHOM MOYTHI 0TpPac/ieBbIX (PyHKIHOHAJIbHBIX) OPraHOB
agMuHucTpauuu [IapuHCKOro MyHununaasHoro paiiona Kocrpomckoi odsiactu u
aaMuHUCcTpauuu IIaBHHCKOro MyHMIUIIAJIBHOIO paiioHa,
OpraHM3anuii, y4aCTBYOIIHUX B MPEA0CTABJICHUHA MYHHIUNAJIbHON yCIYIH,
a TaKKe ajJpeca opUUHAIBHBIX CAliTOB
B MH()OPMALIMOHHO-TEJeKOMMYHUKAUUOHHOM ceTH «MHTEpHET»

HanmenoBanue oprana Anpec Howmep Ttenedona | Anpec 3neKTpOHHON MOYTHI,
(opraHuzammm) MECTOHAXOXKICHUS o(UIHATEHOTO caiiTa
/
1
MyHunmmaipHoe yIIHIa 8(49439)2-15-54 | http://maBuno.pd
Ka3eHHOE YUPEKJICHUE OkTs106pbCcKasi, 10M dbakc
aJIMUHUCTPAIIHS 15, c. ITaBuHoO, 8(49439)2-15-54 | E-mail:
[TaBuHCKOTO KocTtpoMmckas pavino@adm44.ru
MYHUITUIIAILHOTO paiioHa | 06i., 157650
Koctpomckoii obmactu
MyHHIHITATBHOE yJIMIa 8(49439)2-13-54 | http://maBuno.pd

Ka3eHHOE YUPEKJICHUE
(bMHAHCOBBIN OT/IEI

OkTs106pbCcKas, 10M
15, c. I1aBuno,

bakc
8(49439)2-12-51

E-mail:

aJIMUHUCTPAIAH KocTtpomckast raifo-26@yandex.ru
ITaBuHCKOTO 00:1., 157650
MYHHIIATIATLHOTO paiioHa
Koctpomckoit obactu
MyHHUIIUTIATIBHOE yIHIa 8(49439)2-11-82 | htt://www.eduportall44.ru/pa

Ka3€HHOC YUPCKIACHUC
OTACI O6paSOBaHI/I${

OkTs16pbcKas, 10M
15, c. I1aBuno,

dbakc
8(49439)2-14-76

vino/default.aspx

aJIMUHUCTPAIMH KocTtpomckast E-mail:
ITaBuHCKOTO 001., 157650 roopavino@mail.ru
MYHHIIMTIAILHOTO paiioHa
Koctpomckoii obmactu

MyHuIHIaIbHOE yIIHIa 8(49439)2-18-44 | http://maBuno.p

Ka3eHHOE YUpekKICHHE
OTJIeN KYJIbTYPHI,
TypU3Ma, CIopTa
MOJIOJICS)KHOU MOJIUTHUKH
aJIMUHHUCTPAIHH
[TaBuHCKOTO
MYHHIIMITATLHOTO pailoHa
KocTtpomckoit obnactu

OxTs0pbcKasi, ToM
15, c. I1aBuHO,
Koctpomckas
001., 157650

E-mail:
muk.msko@ yandex.ru
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I'padpux
NpHEeMA U KOHCYJbTHPOBAHMSA I'PAKIAH CHIEHATUCTAMHU OTPACIEBbIX
(pyHKIHOHANBHBIX) OPraHOB aAMUHHUCTPAL MU [TaBUHCKOr0 MYHHIUIIAJTBHOT O
paiiona KocTtpomckoii o0s1acTi 1 agMuHucTpauuu [IaBUHCKOro MyHHIIMIIAJIBHOI O

paiioHa.

HaumenoBanue otnesna Pexxum paboTsl Brixogunie nau
MyHununanpHoe  kazenHoe | mH.-1iT.: 09.00-13.00, ¢0., BC.- BBIXOIHOM.
yapexaenue aamuauctpanws | 14.00-17.00;

ITaBuHCKOTO

MYHULUAIAIEHOTO paiiona

Koctpomckoit obmactu

MyHununanpHoe  kazenHoe | mH.-1iT.: 09.00-13.00, ¢0., BC.- BBIXOIHOM.
YUpExKJICHUE ¢unancossii | 14.00-17.00;

OTHEN aJIMUHHCTPAIAN

ITaBuHCKOTO

MYHULHATIAIEHOTO paiioHa

Koctpomckoii obmactu

MyHununaipHoe  kazeHHoe | mH.-1iT.: 09.00-13.00, ¢0., BC.- BBIXOJHOM.
YUpexICHUE otnen | 14.00-17.00;

o0Opa3oBaHUs aAMHUHHUCTPALMH

ITaBuHCKOTO

MYHHIIMITAILHOTO

MynurunansHoe  kazeHHoe | mH.-niT.: 09.00-13.00, ¢0., BC.- BBIXOJHOM.
YUpexKICHUE ornen | 14.00-17.00;

KYJIBTYPBI, TypH3Ma, CIIopTa U

MOJIOIEKHOM MHOJINTUKHA

aJMUHHACTpauK [[aBHHCKOTO

MYHHIIMITAJILHOTO palioHa




VYBemomirenne
3asBUTEIIS O
HEOOXO0IMMOCTH
YTOYHEHHUS U
JOTIOTHEHHUS
3ampoca

[Tpunoxxenue Ne 2

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEI0CTaBIICHUs afMUHKUCcTpanuen [1aBunckoro
MYHHULIUIIAJIBHOTO PaiiOHa MyHULUIIAJIBHON YCIYry

1o H(GOPMAIMOHHOMY 00ECTICUCHUIO 3assBUTEIEH

Ha OCHOBE apXUBHBIX JIOKYMEHTOB, XpaHSIINXCS

B BEJIOMCTBEHHBIX apXUBaX OPraHOB MECTHOT'O
caMOyYNpaBJieHUs U (UJIM) B MyHULIUIIAJILHOM apXHBe
[TaBuHCKOTO MyHUITUIIATEHOTO paiiona Koctpomckoii o6mactu

Baok-cxema npegocTaBiaeHUsi MYHUIUNIAJBHON YCJIYTH

IIpn Hammuun
OCHOBAaHMM s

VYTouHeHue "
TIOIIOJIHEHUE

/

< IIpuem u peructpanys 3anpoca 3asiBUTEIsL | OTKasa B IIpHEMC
3asBJICHUS
JIOKYMEHTOB
ITOJIyYEHHBIX B
[Iepenada TOKyMEHTOB Ha UCIIOJTHEHUE dopme
CIIEUAIUCTY, PACCMOTPEHHS TOKYMEHTOB 2JIEKTPOHHOI'O
3asBUTEIIA JIOKyMEHTa
‘ l
PaccmoTpeHne TOKYMEHTOB 3asiBUTEIISA, IOrOTOBKA
MPOEKTa JOKYMCHTA O MPEIOCTaBICHHHI VYBenomiienue 00
MYHUIMIATIBHOHN yciyru (00 oTKa3e B OTKa3e B IIpUEME
IPEOCTaBIEHUN MyHUIIUIIAILHON YCIIYTH) JIOKYMEHTOB

\

OtcyTcTBUE OCHOBAHUH IS Hannune ocHoBaHui j1 0TKa3a B
0TKa3a B IIPEI0OCTaBJICHUN MPEIOCTABICHUN MYHUIIUTIAITIBHON
MYHHIIMIIATLHOU yCITyT U yCIyru

\ /

Brigaua (HanpaBieHue) pe3yibTara

L AN

JlokymMeHTa O IPeNOCTABICHNN JlokymeHTa 00 0TKa3e B MPeA0CTaBICHUN
MYHUILUNATBHON YCIIyTH MYHUIUIAIBHON YCIIyTH




[Tpunoxxenue Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IIPE0CTaBIICHNs afMUHKUCTpanuen [TaBunckoro
MYHHULIUIIAJIBHOTO PaiiOHa MyHULUIIAJIBHON YCIYry

110 HH(POPMALIMOHHOMY 00ECIIEUEHHIO 3asBUTENICH

Ha OCHOBE apXUBHBIX JIOKYMEHTOB, XpaHSIINXCS

B BEJIOMCTBEHHBIX apXUBaX OPraHOB MECTHOT'O
caMOyNpaBJieHUs U (UJIM) B MyHULIUIIAJIbHOM apXUBe
[TaBuHCKOTO MyHHIIHITATTLHOTO paiiona KocTpomckoit o6actu

dopma 3anpoca o npeAocTaBIeHuU HHHOpMaIUU
B

(raumenosanue opeana mecmno20 camoynpaeieHus,
MYHUYURATIBHO2O APXUBQ)
oT

(D.U.0. (naumenosanue), mecmo s’cumenbcmea

(Mecmo HaxoxcOeHust) 3as6umeis, meiepoH,

aopec INeKMPOHHOU NOYMbL)
JIOKyMEHT, yT0CTOBEPSIOIINIA JINYHOCTh

(Homep, KeM U K020a 6b10aH)

3anpoc o npexocTaBiieHUU HHpopMaAH

[Ipoury npegocTaBuTh MHE HHGOPMAIIUIO TIO BOIIPOCY

(memamuxa 3anpoca)

(yKaS’blGaen’lC}l 810 sanpauilueaemoco 607<yMeHma uau uznazaemcs np00b6a npez)ocmaeumb B0O3MOIHCHOCIMb pa6ombl c
()OKyMeHmwwu MYHUYUNATIbHO20 apXxued 6 YumajilbHOM 361]26)

(ceedenus, unmepecyrowue 3aa6umens u XPOHOIOSUUECKUE PAMKU 3ANPAUIUSACMOL UHPOPMAYULL)

(8 3a8uCUMOCTIU OM COOEPIHCAHUA 3ANPOCA 3aA8UMELeM MO2Ym DblmMb NPe0oCmasieHbl cledyiouie ceedeHus, eobXxooumbvle
0711 npedoCmasienus MyHUYUNAaibHoOU YCayeu.

00 0bpazosanuu — Hasearue u aopec y4ebHo20 3a6edenus, axyivmem, 0amsl NOCMYNJIeHUSA U OKOHUAHUS Y4eObl,

0 cmadice pabomol (C1yscoObL) — HaA36aHUe, 8e0OMCMBEHHAS NOOYUHEHHOCTb U AdOpec Op2and, Opeanu3ayuu, Homep
BOUHCKOU Yacmu, 8pems pabomul (Cyaxcobl), 3aHUMaeMble OOIHCHOCTILL,

0 HazpadicoeHuu 20Cy0apCmeeHHbIMU U 6e00OMCMBEHHIMU HASPAOAMU — HA38AHUE HAZPAObl, 0aMa HASPANCOCHUS, MeCo
pabomul (cuyacoObl) 8 Nepuood Hazpax3coeHus, Ha38aHue OpeaHuU3ayuL, NPeocmasusuiell K Hazpaoe, ee 6e00MCMBeHHAs
NOOYUHEHHOCTN,

(uHble ceedeHUs, NO360IAIUIUE OCYUEeCBUNb NOUCK OOKYMEHMO8, HeOOX0OUMbIX O/ UCNOJHEHUS 3anpoca,).

®opma nosrydeHus 3asiBUTesieM HHGOPMAIIUU:
] mH(DOpMALIMOHHOE MHUCHMO;



| apXxWBHas CIIpaBKa,

'] apXuBHas BBIIIKNCKA;

] apXuBHas KON,

| TeMaTU4eCKUi NepeUeHb;
] TemaTuyeckuii 0030p.

KomuuecTBo OK3CMILIAPOB:

VYkaxure crnoco0 yBeIOMIIEHUS O XO/1€ MPEAOCTABIECHUS MYHULIUTIATBHOM
YCIIYTH:

[ mocpeactBoM TenepOHHOTO 3BOHKA,;

L] mocpeacTBOM 3J1€KTPOHHOM MOYTHI;

L] ykaskute MHOM CI1oco0
VYkaxute crioco0 MpeaocTaBiIeHusl pe3yibTaTa paCCMOTPEHHMS 3aIpoca
JINYHO;

IMOYTOM;

3JIEKTPOHHOM TMOYTOM;

yepe3 Exunbiit mopran KoctpoMckoit o6nactu,

yKaXuTe UHOU Ccr1oco0

[N R N I o O B

3asBUTEIIO U3BECTHO, YTO B COOTBETCTBHHM C TOJAIMYHKTOM 4 MyHKTa 1 cTaThu
6 @enepanbHoro 3akoHa ot 27.07.2006 No 152-®3 «O nepcoHalbHBIX JAHHBIX)»
(HaMMeHOBaHWE OpraHa MECTHOTO CaMOYIIPaBJIEHMsI) OCYIIECTBIAET OOpabOTKy
MEPCOHANBHBIX JAHHBIX CYOBEKTA MEPCOHANBHBIX JIAHHBIX, YKA3aHHBIX B 3asBJICHUU, B
HensAX U 00beMe, HeOOXOUMBIX 718 NPEAOCTABIEH U MYHUIUTIANBHON yeayru. !

« » 20 T

(Oama) (noonucs)

L ona cyuaes obpawenus ¢ sanpocom npedcmasumens: 3aasumerns.
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	15. Запрещается требовать от заявителя:
	Основания для отказа в приеме документов,
	Основания для отказа в предоставлении муниципальной услуги

	Специалист, ответственный за прием и регистрацию документов:
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	При поступлении заявления в электронной форме через региональную информационную систему «Единый портал Костромской области» или официальную электронную почту администрации Павинского муниципального района  специалист, ответственный за прием и регистра...
	1) оформляет запрос и электронные образы, полученных от заявителя документов (сведений) на бумажных носителях, заверяет их надписью «копия верна», датой,  подписью и печатью;
	2) регистрирует запрос в Журнале регистрации заявлений. Регистрация заявления, сформированного и отправленного через региональную информационную систему «Единый портал Костромской области» или официальную электронную почту администрации Павинского мун...
	3) отказывает в регистрации запроса (с последующим направлением уведомления в электронной форме) в случаях если:
	41. Результатом исполнения административной процедуры является прием и регистрация в Журнале регистрации заявлений запроса о предоставлении муниципальной услуги с прилагаемыми к нему документами и передача их специалисту, ответственному за рассмотрени...
	1) нарушение срока регистрации заявления заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области,...
	6) требование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами;
	7) отказ администрации Павинского муниципального района, должностного лица администрации Павинского муниципального района в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение ...
	70. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, решения, действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	72. Жалоба, поступившая в администрацию Павинского муниципального района  подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа  а...
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